ACCESSING CITY DOCUMENTS VIA WEBLINK

CLICK HERE FOR DIRECT ACCESS TO WEBLINK

The City Clerk’s Office of the City of Poway uses imaging software called Laserfiche to convert paper
records into electronic records. Through the Laserfiche Weblink program the following records are
available:

Agenda Packets

City Council Meeting Minutes

Ordinances

Resolutions

Resource Materials such as the General Plan

Using Weblink you can browse, search and print documents following the directions below. The City
Clerk’s Office maintains the archive records and the Laserfiche database, any questions or concerns
regarding access please contact (858)668-4530 and the staff will assist you in accessing the documents.
The following is a step-by-step guide on accessing documents via Weblink.
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WeblLink is your resource to City of Poway public records. You will have the ability to research
documents that have been approved through City Council such as Ordinances, Resolutions and
Minutes, and Agendas with supporting material. The program allows the user to browse through the
Laserfiche database or you may conduct keyword searches with the search engine. Please contact
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the City Clerk's Office if you experience any problems with this resource tool at (858) 668-4530.

Public Meetings

Related Links:

- City of Poway Weblink< | Select the City of Poway WebLink
» Master Fee Schedule hyperlink.



http://docs.poway.org/weblink8/Browse.aspx?startid=6&dbid=0

Now you are in the WebLink Repository and can view documents, browse the archives, or conduct a
specific keyword search.

In the City Documents section select
a folder containing the type of
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In the City Documents section the viewer can
search for a specific document by keywords,
T dates, or a combination of information.
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Click on Search in the left column. In this field you can customize your search by putting in more or
less information to narrow results. For this demonstration a search for a particular subject such as
Lighting Maintenance District or (LMD). Enter the acronym LMD in the search it will bring up all of
the documents related to LMD’s and will find Lighting Distri
packet or minutes.

nformation in the same agenda
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Other ways to minimize the search is the drop down window shown below. Click on the down

arrow to provide more options; narrow the search by choosing more options to receive better
search results.
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When searching for City Council Meeting Minutes you can enter a date range.
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Once the results click on the desired document to open and review. This screen will allow the user
to view each individual page of the document by clicking on the directional arrows in the ribbon. In
order to print the document the viewer must be in the PDF window (Click on the printer/PDF icon)
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CALL TO ORDER

Mayor Higginson called the Regular Meeting to order at 7:01 p.m.

Viewing the thumbnails is an available option by selecting Thumbnails.
multiple pages of a document to be displayed in the left column.
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