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DATE: June 16, 2015
TO: Honorable Mayor and Members of the City Council
FROM: Tina White, Assistant City Manager

INITIATED BY: Scott Edwards, Director of Administrative Sewice%
858-668-4413 or sedwards@poway.org
Lisa Torres, Human Resources Manag
858-668-4443 or ltorres@poway.org K

SUBJECT: Approval of Memoranda of Understanding with the Non-
Safety Employees Bargaining Group (California Teamsters
Local 911), and the Poway Firefighters’ Association, and
Approval of Changes to the Salary and Benefit Plan for the
Management/Confidential Group, Effective July 1, 2015
through June 30, 2017

Summary:

The existing Memoranda of Understanding (MOU) with the Teamsters Local 911,
representing the non-safety bargaining group, and the Poway Firefighters’ Association
expire on June 30, 2015. Staff has negotiated a new MOU with Teamsters, and a new
MOU with the Firefighters’ Association, effective July 1, 2015 through June 30, 2017. It
is also necessary to approve changes to the Salary and Benefit Plan for the
Management/Confidential Group, which expires June 30, 2015.

Recommended Action:

It is recommended that the City Council adopt the attached Resolution approving the
MOU with Teamsters, representing non-safety employees, the MOU with the
Firefighters’ Association, and changes to the Salary and Benefit Plan for the
Management/Confidential group.

Discussion:

The City has a MOU with Teamsters Local 911 representing 96 non-safety employees.
That MOU expires on June 30, 2015. Staff negotiated changes to the Teamsters MOU
pursuant to Council direction, and Teamsters ratified the terms of the agreement on
May 11, 2015.

The City has a MOU with the Firefighters’ Association representing 48 employees. That
MOU expires on June 30, 2015. Staff negotiated changes to the Firefighters’
Association MOU pursuant to Council direction, and the Firefighters’ Association ratified
the terms of the agreement on June 6, 2015.
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The City also has a Salary and Benefit Plan (Plan) for the 68 unrepresented
Management/Confidential employees in effect through June 30, 2015. The Plan also
includes the salary and benefits for the City Manager. Staff engaged in a dialogue with
Management/Confidential employees regarding changes to the plan.

The negotiations with Teamsters resulted in a two-year agreement that contains the
following terms, which also apply to the Plan for Management/Confidential employees:

o Employees will receive a two percent (2%) wage increase in the pay period that
includes July 1, 2015 and a two-and one-half percent (2.5%) increase in the
pay period that includes July 1, 2016.

o Effective the pay period that includes July 1, 2015, employees will be allowed to
accumulate vacation time to a maximum of 200% of one year’s accrual.

e Effective May 1, 2015 for Management/Confidential employees, and July 1,
2015 for Teamsters represented employees, the caps on sick leave conversion
at retirement to a retirement health savings plan deposit, will incrementally
increase based on the retiree’s tenure with the City; however, the maximum
cap will not exceed $10,250 during the term of this agreement.

e Nine hours of holiday pay will be granted for those holidays falling on an
employee’s nine-hour workday.

e A committee comprised of labor and management will convene to evaluate
employee benefits, including the proposed elimination of the Anthem Point of
Service (POS) Plan.

The following provision applies to Teamsters only:

o Effective the pay period that includes July 1, the City will provide a dollar-for-
dollar match for each Bargaining Unit employee’s contributions to the 457
deferred compensation plan each fiscal year as follows:

1. $650 effective July 1, 2015; and
2. $800 effective July 1, 2016

The negotiations with the Firefighters’ Association resulted in a two-year agreement that
contains the following terms:

o Employees will receive a two percent (2%) wage increase in the pay period that

includes July 1, 2015 and a two-and one-half percent (2.5%) increase in the pay
period that includes July 1, 2016.
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e A committee comprised of labor and management will convene to evaluate

employee benefits, including the proposed elimination of the Anthem Point of
Service (POS) Plan.

Environmental Review:

This information is not subject to CEQA review.

Fiscal Impact:

The fiscal impact of the wage increase for Teamsters and Management/Confidential
groups in FY 2015-16 is estimated at $376,730 across all funds, with approximately
$171,960 of that amount attributed to the General Fund.

The fiscal impact of the wage increase for the Firefighters’ Association in FY 2015-16 is
estimated at $144,400, with the entire amount attributed to the General Fund.

The fiscal impact of the increase in the dollar-for-dollar deferred compensation match
for employees in the Teamster’s Bargaining Unit in FY 2015-16 is estimated at $14,400.

Public Notification:

Chester Mordasini, Business Representative/President of Teamsters Local 911, 9900
Flower Street, Bellflower, CA 90706, was provided a copy of this report.

Mike Powell, representing the Poway Firefighters’ Association, was provided a copy of
this report.

Attachments:

A. Resolution approving the MOUs with the Non-Safety group and the Firefighters’
Association and the Management/Confidential Salary and Benefit Plan

Exhibit A — Draft MOU for Non-Safety Employees (Teamsters)

Exhibit B — Draft MOU for Firefighters’ Association
Exhibit C — Draft Salary and Benefit Plan for the Management/Confidential Group
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Reviewed/Approved By: Reviewed By: Approved By:
Tina M. White Morgan Foley Daniel Singer” /
Assistant City Manager City Attorney City Manager
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RESOLUTION NO. 15-

A RESOLUTION OF THE CITY COUNCIL
OF THE CITY OF POWAY, CALIFORNIA, APPROVING THE MEMORANDUM OF
UNDERSTANDING BETWEEN THE CITY AND THE CALIFORNIA TEAMSTERS
LOCAL 911 REPRESENTING NON-SAFETY EMPLOYEES AND APPROVING THE
SALARY AND BENEFIT PLAN FOR MANAGEMENT/CONFIDENTIAL GROUP

WHEREAS, representatives with the California Teamsters Local 911 and Poway
Firefighters’ Association have met and conferred in good faith with representatives of
the City of Poway in accordance with Government Code Section 3500 to reach
Memoranda of Understanding (MOU) regarding wages, hours and other terms and
conditions of employment; and

WHEREAS, as a result of these meetings recommended Memoranda of
Understanding have been prepared for employees represented by the California
Teamsters Local 911 and employees represented by Poway Firefighters’ Association;
and

WHEREAS, it is necessary to designate the salaries and benefits of the
management, supervisory, professional and confidential employees of the City of
Poway and an updated Salary and Benefit Plan has been prepared; and

WHEREAS, the City Council of the City of Poway wishes to adopt said MOUs
and Salary and Benefit Plan.

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Poway
as follows:

1. That the MOU between the City of Poway and the California Teamsters Local
911, attached hereto as Exhibit A, is hereby adopted, effective July 1, 2015,
and shall be in effect through June 30, 2017.

2. That the MOU between the City of Poway and the Poway Firefighters’
Association, attached hereto as Exhibit B, is hereby adopted, effective July 1,
2015, and shall be in effect through June 30, 2017.

3. That the Salary and Benefit Plan for the Management/Confidential group,
attached hereto as Exhibit C, is hereby adopted, effective July 1, 2015, and
shall be in effect through June 30, 2017.

PASSED, ADOPTED AND APPROVED by the City Council of the City of Poway
at a regular meeting this 16th day of June 2015.

Steve Vaus, Mayor
ATTEST:

Sheila R. Cobian, CMC, City Clerk
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STATE OF CALIFORNIA )
) SS
COUNTY OF SAN DIEGO )
I, Sheila R. Cobian, City Clerk, of the City of Poway, do hereby certify under penalty of
perjury that the foregoing Resolution No. 15-*** was duly adopted by the City Council at

a meeting of said City Council held on the 16th day of June 2015, and that it was so
adopted by the following vote:

AYES:
NOES:
ABSENT:

DISQUALIFIED:

Sheila R. Cobian, CMC, City Clerk
City of Poway

Attachments:
Exhibit A
Exhibit B
Exhibit C
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MEMORANDUM OF UNDERSTANDING
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MEMORANDUM OF UNDERSTANDING

This is the memorandum of understanding as provided for in the California Government Code
Sections 3500 through 3510, which is also known as the Meyers-Milias-Brown Act. This
memorandum is hereinafter referred to as the Agreement between the City of Poway and the
representatives chosen by the majority of the members of the non-safety unit hereinafter referred to
as the Bargaining Unit Representatlves \

0,

This Agreement shall become effective when adopted by the City Coun' il6f the City of Poway.

PART I. FULL-TIME EMPLOYEE

Article 1. General “‘

Section 1 - Purpose

Part | of this Agreement recognizes the Bargalnlng Unit fRepresentatlves as the majority
representative of all full-time, regular, non- management and non: confldentlal employees of the City,
excluding the safety personnel, and represents the unit for the matters within the scope of meet and
confer, and the Bargaining Unit Representatlves accept the;' of fair representation in meet and
confer and under this Agreement. A

Section 2 - Scope

Meet and confer is limited t6 wages\hours and other terms and condltlons of employment, and shall
not include any items net: covered\by\thrs Agreement or adopted by reference in this Agreement or
any subject preempted by/FederaI or State law. \Amendments to this Agreement that are within the
scope of meet and confer shall /requnre prior \meet and confer between the Bargaining Unit
Representatives and the Clty / A

\ / /,A "‘w;\\;'ﬂ Y ::‘\_\. \

Section 3 - General Prowsmns Tl
/’ ..... L \\ 4;\.\

e "~ *,

[C|t“‘§Emponer Employee Relatlons Resolution.

A

{“The\Bargamlng Unlt“Representatlves herein adopt by reference the City Employer-Employee
Relatlon\s Resolution |n\|ts\present*form and as it may be from time to time amended by the City
Councnl

-
Ly
£ 4
/

B. Constructlon

The rights, powers and authority of the City Council in all matters shall not be modified or
restricted except” ag provided for in this Agreement. In interpreting the language of this
Agreement, first the plain meaning of the language shall prevail. [f the parties cannot agree on
the plain meaning of the language, then the intent of the parties shall be considered; then the
trade or industry usage of the language shall be considered.

C. City Rights

The rights of the City include, but are not limited to the exclusive right to determine the mission
of its constituent departments, commissions, committees, and boards; set standards of service;
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determine the procedures and standards of selection for employment and promotion; direct its
employees; take disciplinary action; relieve its employees from duty because of lack of work or
for other legitimate reasons; maintain the efficiency of operations; determine the methods,
means and personnel by which operations are to be conducted; set work schedules; determine
the content of job classifications; take all necessary actions to carry out its mission in
emergencies; and exercise complete control and discretion over its organization and the
technology of performing its work.

D. Employee Rights e

The City will make every effort to ensure that the rights of emplojees*ére protected.

E. City Procedures

procedures

1. Unit Determlnatlon

2. Jurisdictional Disputes P
In the event of jurisdictional , drsputes between" com 'etmg employee organizations or unit
claims, the employees of all’ unlts contlnue worklng under the agreement in force at
the time. L

3. Awards

of the City Councrlf
/

4. Time Spent for Meet and Gonfer and Grrevances
The City allows reasonable@r@ off witholt loss of benefits for a reasonable number of
recognized Bargalnlng Unit. Representag\\’/es for the purpose of meet and confer. and for
grrevance representatlon Reasona\l:lleness is determined by the department Director.
o Bargarnng Uglt Representatlves must Gbtain advance approval from their supervisor for
-.time away’ from\thelr regular duties.

. .~Access to WorkLocatlon N

x Ba{galnlng Unit Representatlves of Employee Organizations may be allowed reasonable

"access to work locatron only after they have obtained permission of the City Manager.

Employee Bargarnrng} Unit Representatives must advise supervisors in advance of time

they\wnl\be away from their regular job duties for approved, scheduled employee
/.

organrzatlon busrness as provided under Section E, City Procedures.

6. Useof Crtv Facrlltres
Employee organizations may, with prior approval of the City Manager or designee, be
granted the use of City facilities during nonworking hours for meetings of City employees
provided space is available, and provided further such meetings are not used for
organizational activities or membership drives of City employees.
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7.  Availability of Data
The City will make available to employee organizations such non-confidential information
pertaining to employment relations as is contained in the public records of the agency,
subject to the limitations and conditions set forth herein and in the California Government
Code.

Such information shall be made available during regular office hours in accordance with
the City's rules and procedures for making public records available and after payment for
reasonable costs, where applicable. e

Information that shall be made available to employee/organrzatrons includes regularly
published data covering subjects under discussion. Data collected on a promise to keep
its source confrdentlal may be made available in statlstlcal svummarres but shall not be

, . /

N
a. Personnel, medical and similar frles,fthe dlsclosure of which would\constrtute an
unwarranted invasion of personal prrvacy or be cont/rary to City Pollcy,

b. Working papers or memoranda whrch\are not/etamed in the ordinary course of
business or any records where the publré\lnterest served by not making the record
available clearly outwerghs\the publrc interest: served by disclosure of the record;

‘\

Sw, ¥ ., ,lt.

\.‘\_

Records pertarnrng to pendrng Irtlgatronsz,to whrch\the‘\Clty is a party or to claims or

Nothing herern shaII be construed as\ equrrrng the Crty to do research for an inquirer or to

do programmrng ‘or assemble data in a-manner other than usually done by the City.

l

8. Bulletin Board ‘Space and Cltv s.Email Svstem
The City shall.-make /avarlableﬂbulletrn board"space on existing bulletin boards designated
for”géneral employee ,rnformatron\for the use of the employee organization in posting
,:"’;’notrceswfollowmg approy\al of the City Manager The City and Union will establish a list of
locations, WhICh will” bé marntalned by and on file with the Human Resources Manager.
The City shall\allow limited use of the City’s email system to notify members of bargaining
S .\unrt meetrngs AII notrceé\arexto be provrded to the Human Resources Manager for pre-

The City agrees to meet ‘with the Bargaining Unit Representatives 30 days prior to issuance of
any layoff notrces for ‘the purpose- of conferring over the impact and implementation of said
layoffs and to discués alternatives and options. However, the City Manager shall retain the final
decision with respect to the classifications and number of employees to be laid off.

Article 2. Severability and Savings

If any portion of this Agreement, or the application of such portion to any person or circumstance,
shall be invalidated by judicial or legisiative action, the remainder of this Agreement, or the application
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of such portion to persons or circumstances other than those as to which it is invalidated shall not be
affected thereby and shall remain in full force and effect.

Article 3. Sympathy Action

During the term of this Agreement, neither the Bargaining Unit Representatives nor any person or
persons covered by this Agreement shall engage in any sympathy action or action of any type in
support of any other unit or units, person or persons, or employee organizations not having an
Agreement in effect with the City.

Article 4. Duration of Agreement

This entire Agreement shall commence at 12:00 a.m. on-July-—4-2043 July 1, 2015, and terminate at
11:59 p.m. onJune-30,-2045 June 30, 2017.

At the expiration of this Agreement, in whole or in part and in the absence of a new agreement, this
unit and the City agree to continue operating under the provisions of this Agreement until such time as
a new agreement is reached, provided, however, that it has been agreed that the new agreement will
be retroactive to the expiration of this Agreement.

Article 5. Wages

Wages shall increase by two percent (2%) effective the beginning of the pay period which includes
g July 1, 2015.

Wages shall increase by two and one half percent {2.5% effective the beginning of the pay period
which includes July-4-2044 July 1,2016.

Wages shall be paid in accordance with the salary schedule for all job classifications, attached hereto
as Exhibit A.

Article 6. Leaves

Section 1 - Vacation

A.  Computing Annual Vacation Leave

All employees in the unit shall be entitled to vacation leave with pay except those employees
who have served less than six continuous months in the service of the City.

shall be computed in accordance with the following schedule:

Years of
Continuous Employment Vacation Leave GreditsAccrual
1 through 5 years 96-heours—per—year—or-3.692 hours per pay period fer26—pay
SEHEE-
After 5 years 420-hours—peryearor4.615 hours per pay period fer26-pay
perods-
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After 10 years 144—hours—per—yearor-5.538 hours per pay period for26—pay
periods:

After 15 years 168-hours—per—yearor-6.462 hours per pay period for26-pay
periods-

B. Vacation Leave Accrual

: et - Effective the
pay perlod that mcludes July 1, 2015 emplovees in the Barqammq Un|t will be allowed to
accumulate vacation time to a maximum of 200% of one year’s accrual. When an employee's
vacation leave accrual reaches the maximum level, the employee will stop accruing additional
vacation leave until such time as the employee uses vacation leave below the maximum level.
At that time, the employee will begin accruing additional leave from that point forward.

Employees who have reached maximum accrual can request a review by their department
Director in the event a vacation request is denied. The department Director shall be the final
level of appeal. The Director shall not unreasonably withhold approval.

C. Use of Vacation Time

The times at which an employee may take vacation shall be determined by the department
Director with due regard for the wishes of the employee and particular regard for the needs of
the City.

In the event one or more holidays fall within a vacation leave period, such holidays shall not be

charged as vacation leave ; ard-ihevacatierleave shal-be-extended accordinghy

An employee may elect to use accrued vacation for scheduled medical or dental appointments,
evaluations, treatments, or associated activities.

D. Payout of Vacation Leave

Employees who terminate employment shall be paid in a lump sum for all accrued vacation

leave earned priorto-the-effective-date-of-terminationas required by law.

Section 2 - Sick Leave

A. Sick Leave Use

Sick leave shall-net-be-considereda-right-but-shall be allowed enlhyir-case-of-recessityfor the
following gqualifying reasons: and-actuat-personatsickness-Hness—nury-or-disabiliby

e For the employee’s own iliness or injury.

e For the employee’s own diagnosis, care, or treatment of an existing health condition; or
preventative care, including medical and dental appointments.

e For the diagnosis, care, or treatment of an existing health condition or preventative care for
an_employee’s family member, including: parent, parent-in-law, child, spouse, domestic
partner, grandparent, grandchild, or sibling.
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o__In accordance with California Kin Care Law, reqular full-time employees may use
available Family Sick Leave (FSL) to care for a family member. |If FSL is
exhausted, employees must use other available accrued leave (e.q., vacation).

e To obtain relief or services related to being the victim of domestic violence, sexual assault,
or_stalking, including the following, with appropriate certification of the need for such
services:

o__A temporary restraining order or restraining order.

o__Other injunctive relief to help ensure the health, safety or welfare of themselves or
their children.

o__To seek medical attention for injuries caused by domestic violence, sexual assault,
or stalking.

o__To obtain services from a domestic violence shelter, program, or rape crisis center
as the result of an act of domestic violence, sexual assault, or stalking.

o__To obtain psychological counseling related to an experience or domestic violence,
sexual assault, or stalking.

o To participate in_safety planning and other actions to increase safety from future
domestic violence, sexual assault, or stalking, including temporary or permanent
relocation.

If an employee’s sick leave balance is exhausted, another paid leave (e.g. vacation, comp. time;
ete:) will be used.

Employees must use available sick leave for the first thirty days of a long-term personal iliness,
injury or disability.

B. Sick Leave Accrual

All probationary and regular employees within the unit
who are reguladly employed in regular full-time positions_shall accrue sick leave at a rate of 3.69
hours per pay period.

Accumulation of sick leave shall be unlimited.

Employees will not accrue sick leave while on leave-without-pay status.

w eight hours in n each fiscal year to care for a parent parent in- Iaw chlld

spouse, domestic partner, grandparent, grandchild, or sibling, lmmediate family shall be
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must notify his/her supervisor in advance, if possible, when sugh leave is being takgn and so

note in the cComments section on his/her time car well Leave Request, if done in
vance. An employvee cannot u rsonal sick leave in pl meiI Sick Leave, and must

use other available accrued leave when Family Sick Leave is exhausted.

D. Notification

In order to receive compensation while absent on sick leave, the employee shall provide
notification to his/her department in the manner established by the department Director prior to
or within two hours after the time set for the beginning of duties.

An employee who is required to open facilities for the public or who is required to arrive to work
and relieve another single employee on duty shall call in within one hour prior to the beginning of
the work shift.

Absent extenuating circumstances, failure to fulfill notification requirements will cause such time
off to be considered leave of absence without pay.

Certification by the employee's physician may be required in order to receive compensation for
sick leave over three working days at one time if an abuse of sick leave is suspected, or if an
unusual pattern of use has been documented and the employee has been formally counseled
regarding the pattern. This requirement is at the discretion of the department Director with
approval from the Administrative Services Director.

In the event an employee does not have a sufficient amount of accumulated sick leave to
receive full compensation while absent due to #ressa qualifying reason, other accumulated
leaves must be used before the employee goes to a leave without pay status. Leave without
pay may only be granted with the approval of the City Manager.

E. Worker's Compensation lliness or Injury

Sick leave shall be used for on-duty hours used for medical evaluations, treatments, or other
medical related activities associated with a worker's compensation illness or injury. If the
employee’s sick leave balance is exhausted, another paid leave (e.g., vacation, comp. time--ete:)
will be used in its place.

F. Annual Conversion of Sick Leave

In the last full pay period of the fiscal year, an employee may convert sick leave to cash under
the following conditions:
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1.  After conversion, employee must have a minimum balance of 168 hours of sick leave.

2. The employee has used 32 hours or less of sick leave in the immediately preceding 12
months.

3. An employee can convert 50% of the annual sick leave accrual, less sick leave used in the
immediately preceding 12 months, up to a maximum of 40 hours. Sick leave use includes
use of family sick leave.

Example: employee used 16 hours in preceding 12 months
96 hours of annual accrual x 50% = 48 hours
48 hours - 16 used = 32 hours converted to cash

G. Retirement Health Savings Plan (RHSP)

1. Regqular full-time employees that satisfy the provision contained in Article 6, section 2.F.
must contribute 50% of their annual sick leave conversion to a Retirement Health Savings
Plan as a cash deposit- (e.g., an employee that is eligible to convert 40 hours of sick leave
would receive the equivalent of 20 hours in cash and the equivalent of 20 hours would be
contributed to their Retirement Health Savings Plan as a cash deposit).

2. Any fees related to the RHSP will be paid by employees.

3. The annual RHSP contribution shall take place in the last full pay period of the Fiscal Year.

4. In the event of an employee’s death, if the employee is a participant in the RHSP and does
not have a surviving spouse or surviving IRS qualified dependent/s, the employee’s
Retirement Health Savings account balance shall remain in_the trust (i.e., RHSP) to be
allocated among all RHSP Non-Safety Employee participants. The allocation will be on a

pro-rata share, based upon RHSP Non-Safety Employee participant account balances.

&-H.Payout of Sick Leave

After ten-five years of continuous employment with the City and upon terminatien-erretirement,
an employee will receive compensation for unused sick leave as follows:

1. Upon retirement, an employee will receive 50% of all sick leave hours accrued_in the form
of a dep03|t to their Retlrement Health Savmqs Plan Galsulat}ens—wm—be—at—the

Effectlve the pay penod that mcludes July 1, 2015 pavout of snck Ieave shaII be prowded

on a graduated scale for employees who retire, based on years of service as follows:
a. An employee who retires after 5-9 years of service will receive 50% cash-out, with a

cap of $6,000.

b. An employee who retires after 10-14 years of service will receive 50% cash-out, with a
cap of $8,000.

c. _An employee who retires after 15, or more, vears of service will receive 50% cash-out
with a cap of $10,000.

d. Each cap will_increase by the same percentage as across-the-board wage increases,
beginning with the July 1, 2016 wage increase (e.g., $6,000 cap will increase by 2.5%
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to $6,150 effective July 1, 2016).:

2. Upon leaving City employment for reasons other than retirement, employee will receive
50% of all sick leave hours accrued. Calculations will be at the employee's rate of pay at
the time of termination and payout will not exceed $2,000.

3.  Upon the death of an employee, compensation for unused sick leave shall be at the same
rate as the retirement benefit. Payment shall be made to the employee's designated
beneficiary.

Section 3 - Holidays

A. Designated Holidays

The holidays for employees in this unit are as follows:

New Year's Day January 1

Martin Luther King Day 3rd Monday - January
President’s Day 3rd Monday-February
Memorial Day Last Monday-May
Independence Day July 4

Labor Day 1st Monday-September
Veteran's Day November 11
Thanksgiving Day 4th Thursday-November
Day after Thanksgiving 4th Friday-November
Christmas Day December 25

Holidays falling on Sunday shall be observed on the following Monday. Holidays falling on
Saturday shall be observed on the preceding Friday. and-shall-be—considered—as—thelegal
holiday.

To be eligible for holiday pay, an employee must be in a paid status_in _the pay period that

includes the holiday. on-the-day before-and-the-day-aftera-holiday-

B- B. _Holiday Pay

number—ef—weplqngepduty—he&wn—the—establﬂaed—wemweek The Cltv WI|| pay nine hours

for each Designated Holiday for those employees whose reqular work schedule is a nine
hour workday—. For holidays falling on a Friday, Holiday pay shall be eight hours—.
Holiday pay will remain at eight hours for any employee whose regular work schedule is an

eight hour workday.

2. Payment of two times the employee's regular rate of pay shall be paid for all unscheduled
hours worked on a Designated Holiday.

3. If a designated holiday falls on an employee’s regular day off, or on a day that City Hall is
closed (i.e. dark Friday), the employee will receive eight flex day accrual hours.
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4. A Water Treatment Plant Operator who works a Designated Holiday will be paid two times
their regular rate of pay for the first eight hours of holiday worked. This overtime
compensation will be paid in cash only; compensatory time off (CTO) cannot be earned for
time worked on a Designated Holiday.

5.  Full-time_and three quarter-time Community Services employees and Public Works
employees in the Park Maintenance Worker classification, who are required to work on a
Designated Holiday, will be paid two times their regular hourly rate of pay for working the
holiday.

6.  Other than as noted for Water Treatment Plant Operators in paragraph 3.B. of this Section,
employees may request time off in lieu of pay for a holiday worked—. _The times at which
an employee may take his/her holiday in lieu shall be approved by the department Director
with due regard for the wishes of the employee and particular regard for the needs of the
City—.__The employee will continue to receive holiday pay for the holiday worked.

7. In addition to pay for hours worked, employees in this unit shall be paid holiday pay,
whether on or off duty, on thea Designated Holiday.s-abeve.

B. Holiday Closures

1. City Hall and other non-essential City facilities will be closed on:

a)Thursday, December 24, 2015, 7:30 a.m. to 5:30 p.m.; and
b)Thursday, December 31, 2015, 7:30 a.m. to 5:30 p.m.; and
c)Tuesday, December 27, 2016, 7:30 a.m. to 5:30 p.m.; and
d)Wednesday, December 28, 2016, 7:30 a.m. to 5:30 p.m.; and
e)Thursday, December 29, 2016, 7:30 a.m. to 5:30 p.m.;

2. The New Year's Day holiday that would typically be observed on Monday, January 2, 2017
will be moved to Tuesday, December 27, 2016. Monday, January 2, 2017 will be a normal
work day and all facilities will be open.

3. Approximately 60 days prior to holiday closures the Bargaining Unit and Management will
develop an operational plan for essential facilities (e.g., Water Treatment Plant, ERT,

Community Services, and Parks)

4. Actual times may vary, depending upon specific work schedules and normal facility hours.

5. These closures will not be observed as paid holidays.

6. Employees’ available leave hours (e.q., vacation, compensatory time, or benefit day) will
be charged for this time.

7. _If an employee has been employed with the City for less than six months, they will be given
access to, and required to use, their benefit day hours and/or accrued vacation hours.
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8. If an employee has insufficient vacation, compensatory time, or benefit day hours, the time
will automatically be charged as leave without pay after they have exhausted all available
paid leave (other than sick leave).

9. If an employee is called to work during any of the closure times, and during what would
have been their regularly scheduled work hours, they will not be charged leave for the
hours worked.

Example: If an employee works for four hours during what would have been their reqularly
scheduled work hours, they will be paid for the hours worked and will not be charged leave
hours for that time. However, they will be charged leave for the remaining hours.

10. A two-hour minimum will be used for call-outs.

Example: If a standby employee works for 45 minutes during what would have been their
reqularly scheduled work hours, they will not be charged leave for two hours. However,
they will be charged leave for the remaining hours.

11. The City will seek measures to minimize the possibility of call-outs during the closure
dates/times.

12. At the discretion of the department director, some employees may have to work due to
operational demands.

Section 4 - Benefit Days Hours

In addition to provisions for vacation, sick leave, and holidays set forth elsewhere herein, each
employee who has completed an initial probationary period of no less than six months shall have
available twe-216 benefit days hours eff-each fiscal year. One-of-the-two-days-will-be-knoewn-as-Eight
of the 16 benefit day hours is for Cesar Chavez Day ardwhich will remain as an unscheduled benefit
day until 10 other cities in San Diego County close their offices in observance of this day, at which
time it shall be observed as a fixed holiday on the day so designated. If Cesar Chavez Day becomes
a fixed holiday as described herein, the number of benefit day hours shall be reduced to eight (8).
The times at which an employee may take-use a benefit day_hours eff shall be determined by the
department Director with due regard for the wishes of the employee and particular regard for the
needs of the City. Benefit days hours may be taken in one-hour increments—. _If not taken by the
end of the last full pay period of the fiscal year, the—-any remaining benefit day{s}_hours shall be
forfeited. Employees who terminate employment shall be paid in a lump sum for the value of any
remaining benefit days hours.

Section 5 - Bereavement Leave

In the event of a death in the family, regular and probationary employees shall be eligible for up to five
40 hours (5)-days—off with pay to attend the funeral or make funeral arrangements, subject to the
following provisions:

A. The relatives designated shall lnclude child, parent spouse, S|bI|ngl grandgarent, grandchlld,
and domestic _partner. : :
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It shall also include “in-law” relatives and those relationships generally called "step". providing

| ©B. Bereavement leave is not compensable when the employee is on leave of absence, vacatien;
bona fide lay off, or for days falling outside the employee's regular work period.

| D—itis-netchargeable-againstsickleave-

| E-.C. _All requests for paid-bereavement leave shall be made in writing as soon as practical but in no
event later than the first day back to work, and shall be subject to approval of the Human
Resources Manager or designee.

Section 6 - Jury Duty

Employees shall be compensated at the regular rate of pay for serving jury duty during the
employee’s scheduled work hours. The duration of jury duty and hours to be compensated shall be in
accordance with City policy and the Personnel Rules.

Article 7. Payroll and Work Week

Section 1 - General

A. Regular Paydays

Regular paydays are designated as every other Friday for the two-week period ending the
previous Sunday. In no event shall the City advance pay, including pay for earned vacation,
without the prior written approval, on a case-by-case basis, by the City Manager.

B-
&-B. _Community Services Work Schedule

Work schedules for Community Services employees and Public Works employees in the Park
| Maintenance Worker classifications will be posted every Monday by 8:00 a-m-, seven days prior
to the day the schedule begins the following Monday.

Requests for vacation or compensatory time off must be received in writing by the employee's
supervisor or his/her designee two weeks or 14 days prior to posting of the employee schedule.
Leave requests will be acknowledged in writing by the department.
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Employees may be called in to work other than for scheduled hours due to sick leave,
emergency leave or unavailability of a scheduled employee. Such additional work will be paid at
straight time except as otherwise required in the MOU.

Employees whose hours are changed as the result of an error or oversight in the posted
schedule shall receive overtime pay for all hours that fall outside the originally scheduled hours.
An employee's hours cannot be changed once the schedule is posted in order to avoid payment
of additional overtime.

Section 2 - Overtime

No employee may work overtime without advance approval. Employees who do not secure prior
approval may be subject to disciplinary action pursuant to established guidelines for discipline.

Unscheduled hours worked on Sundays and Designated_kHolidays, as defined in Article 6, Section 3
shall be paid fer-at double the employee's base hourly rate of pay.

Employees in this unit shall be paid one and one half times (1.5) their hourly rate of pay for all hours
worked in excess of eight hours in one day or 40 hours in one work week. Employees whose
regularly scheduled work hours are in excess of eight hours in one workday are only entitled to
receive overtime pay for the hours worked beyond their regularly scheduled workday or 40 hours in
one work week.

Filtration Plant employees assigned to work the 48 hour weekend shift shall be paid overtime at one
and one half times (1.5) their base hourly rate of pay for all hours worked in excess of 40 hours.
Employees working overtime will continue to receive overtime pay after 12:00 a.m. for continuous
hours worked including meal and rest periods, provided regular hours worked the following day will be
paid at the employee's regular rate of pay.

A minimum of two hours pay, at the rate of one and one half times (1.5) the base_hourly rate of pay,
shall be paid for each incident of callback overtime. Callback overtime is unscheduled overtime as
opposed to scheduled overtime or an early start or extended shift.

For the purpose of computing overtime, hours of paid vaecatien—sick-leave and holiday_pay shall be
considered as hours worked.

Section 3 - Compensatory Time-Off (CTO)

A. CTO Accumulation and Use

The times at which an employee may take compensatory time shall be determined by the
department Director with due regard for the wishes of the employee and particular regard for the
needs of the City. Compensatory time off, in lieu of overtime, shall be taken as one and one half
(1.5) hours off for each overtime hour worked.

The maximum accumulation of compensatory time off shall be 80 hours.

1. In the event an employee accrues 80 hours of compensatory time in any one fiscal
year, the employee will be ineligible to work overtime for compensatory time off for the
remainder of that fiscal year and will only be eligible for cash compensation for
overtime worked unless the employee uses CTO and brings the accrued balance
below 80 hours.

25 of 121 Exhibit A June 16, 2015 Item #1.12



4.
2. Once an employee uses CTO and brings the balance below 80 hours, the employee
may again accrue CTO hours up to 80 hours.

3. The department Director or designee shall determine the times at which an employee
may take CTO with due regard for the wishes of the employee and particular regard for
the needs of the City.

4. An employee’s CTO balance will be cashed out to zero in the final pay period of the
fiscal year at the employee’s then base hourly rate of pay. Said cash payment may
only occur as part of the final pay period of the fiscal year in which the compensatory

time off was accrued.

4.5. Upon separation from employment, an employee’s CTO balance will be cashed out at
the employee’s then base hourly rate of pay.

B. CTO Carryover

Employees shall have the option to request a carryover of up to 40 hours of CTO at the end of
the fiscal year. Such requests must be made in writing to the Human Resources Manager no
later than June 1 or the soonest business day thereafter. All hours over the amount approved
for carry over will be cashed out at the employee’s then base hourly -rate of pay.

Section 4 - Deductions

A.  Dues Deduction
Upon submittal by the Union of a signed copy of an authorization card, the City agrees to deduct
the amount authorized by the employee. The City shall remit the deducted amount to the Union
as soon as possible after the deduction is made.

B. Withdrawal of Dues Deduction
Employees who wish to withdraw their membership from the Union shall do so by filing the
request in writing to the Local Union. The Union will process such a request as soon as possible
after it is received, and will also notify the City promptly to stop the dues deduction.

Section 5 - Work Hours

The City agrees to make available a flexible work schedule when possible. Work schedule and
operating conditions will be determined by the City to insure all necessary service can be maintained
without adverse impacts. Continuation of the program will be at the discretion of the City Manager. It
is understood that it may not be possible to extend this schedule to all operations of the City due to
service needs. It is understood that employees who work a 9/80 schedule shall not receive shift
differential as a result of going to a 9/80 or flex schedule.
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The 9/80 work schedule shall be defined as working eight, nine-hour, days and one, eight-hour day in

a two week pay period, plus an unpaid lunch break during each work shift, totaling forty hours in each
FLSA workweek. For all employees working a 9/80 work schedule, their designated FLSA workweek
(40 hours in length) shall begin exactly four hours after the start time of the employee’s eight hour shift
on the day of the week that corresponds with the employee’s alternating reqular day off.

Article 8. Benefits

Section 1 - Hospital and Medical

The first day of the month following date of hire, an employee, upon proper application and
acceptance, shall be covered by health and dental benefits with coverage as set forth from time to
time in the agreement between the City and the carrier(s).

Health benefit premiums for each employee shall be paid in full by the City. Dependents of each
employee may also be covered by health benefit coverage, upon proper application and acceptance.
The cost of dependent coverage of the medical and dental plan will be shared equally between the
City and the employee—. The employee's share of the cost will be made through payroll deduction.
The parties to this Agreement agree to work with the City Insurance Committee to keep the overall
cost of future premium increases to a minimum.

Section 2 - Eye Care

The City will provide an eye care plan. The City shall pay 100%_percent of the premium for the
employee and his/her dependent coverage.

Section 3 - Life Insurance

The first day of the month following date of hire, an employee, upon proper application and
acceptance by the insurance carrier, shall be covered under a group life insurance plan for the
amount of one and one half (1.5) times base annual salary.

Section 4 - Long-term Disability Income Insurance

This employee benefit provides for the payment of a monthly income benefit payment for those
covered employees totally disabled by injury or sickness as determined by the insurer.

The benefit provided under this coverage will be 66-*°percent% of the employee's base salary. The
insurance carrier is responsible for acceptance of the claim and calculating the exact benefit amount,
based on each individual's income status.

The insurance carrier for this coverage requires a 30 day waiting period from the first day of the
disability to the beginning of the monthly benefit payment period.

Monthly benefits are paid, with certain exceptions, as explained in the Group Insurance handbook,
until the recovery from the injury or sickness or until the employee reaches age 65.
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| The City pays 100%percent of the premium.

An employee may-must first use sick leave then other accrued leave to supplement coverage under
this benefit up to, but not in excess of, 100%percent of his/her regular-base rate of pay.

| Section 5 - Flexible Spending Benefits Program

The City will maintain a Flexible Benefits Program during the term of this Agreement in accordance
with applicable IRS statutes and the Affordable Health Care for America Act (AHCAA) in order to
provide employees the greatest possible tax benefit.

Section 6 - Deferred Compensation

A. 457 Plan

perlod that |nc|udes Julv 1. the Cltv will prowde a dollar-for-dollar match for each employee’s
contributions to the 457 deferred compensation plan each fiscal year as follows:

1. $650 effective July 1, 2015; and
2. $800 effective July 1, 2016

B. 401(a) Plan

The City will provide a 401(a) Deferred Compensation Plan. One of the City’s purposes in
providing this benefit is to help employees pay for medical costs when they retire. The City will
contrlbute $38 per employee per fuII blweekly pay penod to the 401(a) plan —Empleyees—ehau

SREHGE. Employees hired on or before June 30, 2004 shall have a one-year vestmg perlod for
the 401(a) plan. For these-employees hired on or after July 1, 2004, the vesting schedule will
be as follows:

From date of hire until second anniversary — 0% of accumulated value
Second anniversary of employment — 20% of the accumulated value
Third anniversary of employment — 40% of the accumulated value
Fourth anniversary of employment —-60% of the accumulated value
Fifth anniversary of employment — 80% of the accumulated value
Sixth anniversary of employment — 100% of the accumulated value

Section 7 — Retirement-Health-SavingsPlanrEmployee Benefits Review

The City and Bargaining Unit agree to establish a joint committee with up to four Bargaining Unit

representatives to evaluate employee benéefits, including the proposed elimination of the Anthem Blue
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Cross Point of Service (POS) Plan. The committee will hold at least two meetings prior to the start of
the 2016 and 2017 Plan Years as follows:

1. The 2016 Plan Year review will review and confirm the healthcare conditions facing the City
(e.q., rising costs, ACA provisions); review Plan alternatives available to reduce both City and
employee healthcare costs; and identify near-term Plan modifications for possible
implementation with the 2016 Plan Year. It is not anticipated the POS Plan would be
eliminated at this time.

a. August 2015 — Review Strategic Planning Report (State of the Market, ACA,
Benchmarking)
b. September 2015 — Review Marketing Analysis (Renewal Rates, Plan Alternatives)

2. The 2017 Plan Year review will review and re-confirm the healthcare conditions facing the
City; review Plan alternatives available to further reduce both City and employee healthcare
costs; and identify a long-term Plan alternative for implementation with the 2017 Plan Year.
Although it is_anticipated the POS Plan would be eliminated at this time, changes in market
conditions and/or ACA requirements may allow for possible continuation.

a. August 2016 — Review Strategic Planning Report
b. September 2016 — Review Marketing Analysis

Section 8 — Computer Loan Program (Employee Computer Purchase Program Policy & Procedures)

Any reqular City employee who has completed his/her initial probationary period is eligible to apply for
a loan under the City’'s Computer Program. Participants must agree to comply with the requirements
and provisions of the Program. Participants will be eligible to make an initial computer purchase or
upgrade their existing computer system through this program.

Maximum loan amounts are established based upon the type of computer system being purchased,
per the City’s policy.

Article 9. Special Pay

Section 1 - Tuition Reimbursement

A. The actual cost paid for tuition, books and required technical supplies and equipment, to a
maximum of $1,500 per fiscal year per employee, will be refunded to all regular City employees
for professional and technical courses in accredited educational institutions provided that:

1. The employee has received at least a satisfactory rating on his/her last performance
report;

2. The subject matter of the course relates directly to and contributes toward the performance
of the employee's position with the City;

3. The employee submits a Request for Tuition Reimbursement form to the department
Director and Human Resources within three weeks after the beginning of the course. The
form shall be accompanied by a description of the course provided by the education
institution (e.g., course catalog description), which describes the course content; and

4. Before receiving reimbursement the employee shall furnish proof of payment and evidence
that he/she has completed the course with:

a. A grade of "C" or better in undergraduate work or a grade of "B" in graduate work. A
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grade of "C" or better will be accepted for graduate work from institutions where an
average grade of "C" is acceptable for graduation, or

b. A "pass" or “credit” for those classes where a pass/fail or credit/no credit grading
system is used.

B. Regular City employees may also request reimbursement for actual cost paid for tuition, books
and required technical supplies and equipment, to a maximum of $1,500 per fiscal year per
employee, for courses that result in the issuance of Continuing Education Units (CEUs) or
Continuing Education contact hours required for certification renewal, so long as:

1. The employee has received at least a satisfactory rating on his/her last performance
report;

2. The subject matter of the course relates directly to and contributes toward the
performance of the employee’s position with the City;

3. The employee submits the Request for Tuition Reimbursement to the department
Director and Human Resources prior to the course. The employee shall include with
the Request a description of the course from the provider offering the course,
demonstrating that the course is acceptable for continuing education contact hours.
Failure to obtain preapproval risks that the course is deemed ineligible and the
employee cannot be reimbursed; and

4. Prior to receiving reimbursement, the employee shall furnish proof of payment,
evidence that he/she has completed the course and verification or proof that all eligible
CEUs or contact hours were earned and awarded for the course.

Section 2 - Uniforms and Equipment

The City will provide and maintain all uniforms that are required by the City for Community Services
lake/park and recreation employees, and Public Works employees as follows:

A.  Safety Shoes

Safety shoes shall be worn by employees as required by the City. The department will establish
and furnish to the Human Resources Manager a list of classifications required to wear safety
shoes. The list will be updated by January 1 of each year and on an as needed basis, with the
concurrence of the Union.

Employees shall be provided reimbursement for safety shoes and/or inserts, laces, toe-
protectors or resoling of safety shoes up to $4#0-$200 each fiscal year, on an as-needed basis
as determined by the division manager. Employees may purchase more than one pair of safety
shoes each fiscal year, as needed, within the annual $3#6200 maximum.

In order to receive reimbursement, the employee must submit original receipts as proof of
purchase to their department for approval. Reimbursement will be made through accounts
payable. All other safety clothing required in the performance of duties shall be furnished by the
City.

B. Uniforms - General
The City will provide eleven sets of uniforms for those employees required to wear uniforms,

except Community Services employees. City-provided uniforms shall mean any combination of
pants or shorts and uniformed shirts or tee shirts totaling eleven sets. One set of City-provided
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uniforms shall mean one pair of pants or shorts, and one uniformed shirt or tee shirt. Six
additional t-shirts shall be provided for those employees actively participating in_the Standby

Emergency Response Technician (ERT)_pool.

Employees may elect to wear City-approved summer attire. The department Director shall
determine the type and standards of maintenance for summer attire.

City will replace tee shirts on a one-for-one basis as needed and determined by the appropriate
division manager.

City shall determine maintenance standards for uniforms and equipment. Employees will be
required to maintain these standards.

C. Uniforms — Community Services Employees

The Clty WI|| provnde

shlrts and one |acket for those employees reqmred to wear unlforms— Employees may elect to

wear City approved shorts during the summer. All summer attire must be City approved.
Community Services shall provide all employees with new uniform shirts, which shall be
replaced on an as-needed basis. It is the employee’s responsibility to replace lost or stolen
jackets. The City will replace worn-out jackets.

D. Uniforms - Park Rangers

Ranqers and the Recreatlon Coordmator asanned to mterDretlve services uniforms upon hire and

replace/repair such items as needed and as determined by the division manager. Uniforms will be
purchased directly, not rented through a service. Uniform detail is as follows:

1. Full-time (5 da er week employee):
Uniform shirts: 7

Uniform pants: 7

Hats: 3

Jacket: 1

Uniform polo: 3

2. Part-time (3 days per week employee):
Uniform shirts: 5

Uniform pants: 5

Hats: 2

Jacket: 1

Uniform polo: 2

— I hese employees will still receive a Safety

31 of 121 Exhibit A June 16, 2015 Item #1.12



| Shoe allowance. In addition to the uniforms,—alewanece; City will provide nametags, patches, and
badges as required for these classifications.

E. Jackets

Public Works employees generally assigned to fieldwork shall receive one jacket per fiscal
year on an as needed basis as determined by the division manager.

F. Uniform allowance as defined by the California Public Employees Retirement System
(CalPERS) is a form of “compensation” for “classic” CalPERS members for CalPERS purposes
only. As such, any uniform allowance or the value of uniforms provided by the City will be
reported to CalPERS as part of the employee’s annual gross income for purposes of computing
the employee’s and City’s CalPERS contribution. Under the California Public Employees’
Pension Reform Act (PEPRA), a uniform allowance or the value of uniforms is not considered
pensionable compensation for “new members” of CalPERS.

| Section 3 - Meal AllewanceReimbursement

In the event an employee is required to work in excess of 12 consecutive hours, the City shall
reimburse the cost of a meal in an amount not to exceed $12, if a meal is not otherwise provided. For
purposes of determining consecutive hours worked, meal and rest periods will be considered hours
worked.

Section 4 - Travel Expenses

A.  Prior approval of the department Director and final approval of the City Manager shall be
required prior to reimbursement for travel expenses.

B. Employees using their own vehicle on approved City business travel will be reimbursed at the
approved IRS reimbursement rate.

&

Employees on approved official business away from the City will be reimbursed for actual and
necessary expenses incurred in accordance with the City’s Travel and Meeting Reimbursement

policy.
-D. _In order to be reimbursed, employees must include original receipts for all expenses with the
reimbursement claim form.
Q}E. Advances of travel expenses may be allowed at the sole discretion of the City Manager.

Section 5 - On-Call Time

A. Field Forces

‘ 1.

2. The City shall maintain a list of eligible Public Works field personnel who have agreed to
stand by for callback (Standby) as required.
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3. The call-out list shall consist of qualified employees as determined by the Director of Public
Works.

4. Each employee shall be paid $350 for each seven-day Standby period served.

5. The Standby employee will receive an additional $100 for each Gity-Designated Holiday (as
defined in Article 6, Section 3 of this MOU) that falls within the Standby period for which they
stand by for callback. This additional compensation shall be awarded for the Designated
Holiday, not the day observed, for those holidays falling on a Saturday or Sunday.

6. In the event a Gity-Designated Holiday falls on the last day of a Standby period (e.g.,
Standby period ends on a Wednesday which is a City-Designated Holiday), the employee
will remain on Standby until the following day and shall be compensated an additional $50
(1/7™ of pay for full Standby period) for the additional day of Standby.

7. Substitution by another member of the Standby duty list is allowed if the scheduled Standby
employee cannot respond because of special circumstances. In the event of a substitution
for Standby duty, the substituting employee must perform Standby for a minimum of one 24-
hour period. The substituting employee will be compensated $50 for each day served. The
total amount paid to the substituting employee(s) will be offset against and reduce the
Standby compensation paid to the regular Standby employee.

8. List members shall meet the following qualifications:

a. Must reside within a community that allows a reasonable response time to an
emergency, as determined by the Director of Public Works.

b. Must be approved by the appropriate division manager with the concurrence of the
department Director.

9. The Standby person will be on call from the end of the scheduled work day to the scheduled
start of the next workday. During weekends, from the end of the workweek to the beginning
of the next work day, and the 24 hours of a Gity-Designated Holiday.

10. A two-hour minimum will be paid for each call-out.

a. Time starts for the call-out when the Standby person receives the call from the
Filtration Plant.

b.  Time stops and call-out is complete when the Standby person notifies the Filtration
Plant that the call is completed.

c. An employee who is contacted while serving a call-out (as defined above) and is
called to another site for additional duties shall not be compensated for a second or
subsequent call-out for this assignment. However, if the employee has left the work
site, or sites, is actually returning, or has returned to his/her original point of contact,
and is then called out again, the employee shall be compensated for an additional
call-out.

d. Weekday and Saturday call-out time will be paid at one and one-half (1.5) times the
hourly rate of pay.
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11.

e. Sunday and holiday call-out time will be paid at double the hourly rate of pay.
Holidays will be rotated equally among those persons on the list inasmuch as
possible.

f. When in a Standby status and required to respond to a trouble call through telephone
action, Standby personnel will be compensated for telephone time in 15-minute
increments on an overtime basis.

It is agreed that the On-Call procedure is subject to revision by the Director of Public Works,
following consultation with representatives of the Bargaining Unit. It is understood that this
Section does not allow for a reduction in Standby compensation.

B. Operational Conditions

: 3

4.

34 of 121

The Standby person will carry a City cell phone when away from his/her listed contact
phone number.

. The Standby person cannot engage in any activity that would impair judgment or prohibit a

response while on Standby.
Calls to the Standby person will be placed by the Treatment Plant Operator.

a. Treatment Plant Operator will screen calls to determine need to contact Standby
person.

b. Upon being contacted by the Treatment Plant Operator, the Standby person is
responsible to determine the course of action.

c. Should the Standby person fail to respond to a call, (s)he forfeits Standby pay for that
day.

d. The Treatment Plant Operator stands by to assist, when possible, in contacting
additional employees when needed.

e. Should the Standby person need assistance, the Treatment Plant Operator will first
attempt to call list members in_sequential order. When the assistance requires
specialized personnel who are better qualified to perform a specific task, the Treatment
Plant Operator may call back the first person(s) from the list qualified to perform the
specific task.

f. Upon call completion, the Standby person will advise the Treatment Plant Operator of
the action taken so that it can be properly logged.

During a serious emergency, such as a water main break, the Standby person will stand by
to assist the crew in making repairs, but will remain flexible in case of other call-outs during
this time.

Employees who are assigned Standby duty may request the use of a City truck, subject to

department Director approval. The City truck shall be available to the employee during
Standby for use as is necessary to ensure that the employee is readily available for call out.
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However, the employee should use discretion and common sense in the use of the vehicle
and at all times be aware that they are a public relations representative to the public and
their actions will be scrutinized by the public. Further, the employee must ensure any
personal use is consistent with City policy.

C. Filtration Plant

1. The City shall maintain a list of eligible Public Works personnel who have agreed to stand by
for callback as required.

2. The call-out list shall consist of qualified employees as determined by the Director of Public
Works.

3. Each employee shall be paid $350 for each seven-day Standby period.

4. The Standby employee will receive an additional $100 for each Gity-Designated Holiday (as
defined in Article 6, Section 3 of this MOU) that falls within the Standby period for which they
stand by for callback. This additional compensation shall be awarded for the Designated
Holiday, not the day observed, for those holidays falling on a Saturday or Sunday.

5. In the event a Gity-Designated Holiday falls on the last day of a Standby period (e.g.,
Standby period ends on a Wednesday which is a Designated Holiday), the employee will
remain on Standby until the following day and shall be compensated an additional $50 (1/7"
of pay for full Standby period) for the additional day of Standby.

6. Substitution by another member of the Standby duty list is allowed if the scheduled Standby
employee cannot respond because of special circumstances. In the event of a substitution
for Standby duty, the substituting employee must perform Standby for a minimum of one 24-
hour period. The substituting employee will be compensated $50 for each day served. The
total amount paid to the substituting employee(s) will be offset against and reduce the
Standby compensation paid to the regular Standby employee.

7. List members shall meet the following qualifications:

a. Must reside within a community that allows a reasonable response time to an
emergency, as determined by the Director of Public Works.

b. Must be rated as a Utility Systems Mechanic, Utility Systems Technician, or Senior
Utilities Systems Technician, and approved by the appropriate division manager with

the concurrence of the department Director. Once an employee leaves a position in
these class series, all rights to on-call time are forfeited.

8. The Standby roster will be scheduled as follows with the participation of list members:
a.  Scheduled quarterly with the Director of Public Works or designee.

b.  Order of names to be maintained as consistent as practical.
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c. Names to be rotated progressively up the list weekly from the bottom positionirg on
up to the top Position 1.

d. The member in Position 1 will be the Standby person on call.

e. List members may substitute positions temporarily among themselves to allow for
special circumstances as stated in this section.

9. The Standby person will be on call from the end of the scheduled workday to the scheduled
start of the next work day. During weekends from the end of the workweek to the beginning
of the next workday, and the 24 hours of a Gity Designated holiday.

10. Employees who are assigned Standby duty may request the use of a City truck, subject to
department Director approval. The City truck shall be available to the employee during
standby for use as is necessary to ensure that the employee is readily available for call out.
However, the employee should use discretion and common sense in the use of the vehicle
and at all times be aware that they are a public relations representative to the public and
their actions will be scrutinized by the public. Further, the employee must ensure any
personal use is consistent with City policy.

11. A two-hour minimum will be paid for each call-out.

a. Time starts for the call-out when the Standby person receives the call from the
Filtration Plant.

b.  Time stops and call-out is complete when the Standby person notifies the Filtration
Plant that the call is completed.

c. An employee who is contacted while serving a call-out (as defined above) and is
called to another site for additional duties shall not be compensated for a second or
subsequent call-out for this assignment. However, if the employee has left the work
site, or sites, is actually returning, or has returned to his/her original point of contact,
and is then called out again, the employee shall be compensated for an additional
call-out.

d. Weekday and Saturday call-out time will be paid at one and one-half (1.5) times the
hourly rate of pay.

i. Sunday and holiday call-out time will be paid at double the hourly rate of pay.
Holidays will be rotated equally among those persons on the list inasmuch as
possible.

ii. When in a Standby status and required to respond to a trouble call through
telephone action, Standby personnel will be compensated for telephone time in
15-minute increments on an overtime basis.

12. It is agreed that the On-Call procedure is subject to revision by the Director of Public
Works, following consultation with representatives of the Union. It is understood that this
Section does not allow for a reduction in Standby compensation.
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D. Operational Conditions.

1. The Standby person will carry a City cell phone when away from his/her listed contact
phone number.

2.  Calls to the Standby person will be placed by the Treatment Plant Operator.
a. Treatment Plant Operator will screen calls to determine need to contact Standby
person.

b. Upon being contacted by the Treatment Plant Operator, the Standby person is
responsible to determine the course of action.

c.  Should the Standby person fail to respond to a call, (s)he forfeits Standby pay for that
day.

d. The Treatment Plant Operator stands by to assist, when possible, in contacting
additional employees when needed.

e.  Should the Standby person need assistance, the Treatment Plant Operator will first
attempt to call list members in_sequential order. When the assistance requires
specialized personnel who are better qualified to perform a specific task, the
Treatment Plant Operator may call back the first person(s) from the list qualified to
perform the specific task.

f. Upon call completion, the Standby person will advise the Treatment Plant Operator of
the action taken so that it can be properly logged.

Section 6 - Shift Differential

A.  Filtration Plant Employees

Filtration Plant employees required to work the afternoon and evening shift (3:00 p.m. to 11:00
p-m.) and the night shift (11:00 p.m. to 7:00 a.m.) shall be entitled to receive shift differential pay
of 7.5% in addition to their regular rate of pay. Filtration Plant employees assigned to work the
forty-eight (48) hour weekend shift shall receive shift differential while working from 3:00 p.m. to
11:00 p.m. on Saturday and Sunday and while working from 11:00 p.m. to 7:00 a.m. on
Saturday night and Sunday night.

B.  Public Works Employees

Public Works employees in the Park Maintenance Worker classification who are assigned a
work schedule beginning at or after 11:30 a.m. which requires them to work a shift that ends
between the hours of 3:30 p.m. and 5:00 a.m. shall be entitled to shift differential pay of
$0.70/hour in addition to their regular hourly rate of pay regardless of when the employee's meal
period is scheduled. However, if the meal period is scheduled outside these hours, the
employee will be paid shift differential only for the hours actually worked.

Public Works employees who are required to work an evening schedule outside of their normal

work schedule shall receive shift differential pay of $0.70 per hour only when the employee does
not qualify to receive overtime for working during the normal work schedule on the following day.
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C. Community Services Employees

Community Services employees in the Park Ranger and Senior Dock Attendant classifications
who are assigned a work schedule beginning at or after 11:30 am which requires them to work a
shift that ends between 3:30 p.m. and 5:00 a.m. shall be entitled to shift differential pay of
$0.70/hour in addition to their regular hourly rate of pay regardless of when the employee's meal
period is scheduled. However, if the meal period is scheduled outside these hours, the
employee will be paid shift differential only for the hours actually worked.

D. General
Employees scheduled to work during the general office hours of 7:30 a.m. to 5:30 p.m. will not

receive shift differential pay for hours worked between 3:30 p.m. and 5:30 p.m.

Section 7 - Callback Time

Employees called back to work after expiration of their normal work day or work week to perform
emergency work shall be guaranteed minimum call-back time of two hours at the appropriate overtime
rate.

Employees who respond to an after-hours trouble call through telephone action will be compensated
for telephone time in 15-minute increments.

Section 8 - HVAC Certification Pay

Employee(s) in the classifications of Facilities Technician and/or Facilities Maintenance Crew Leader
may be assigned to perform HVAC-related duties, subject to certification in TAC Vista Operations.

Employee(s) assigned to the HVAC-related duties and who receive the TAC Vista Operations
certification shall receive a salary differential of 10% above their salary range and step.

The number of positions selected for this assignment shall be at the sole discretion of the Director of
Public Works, subject to City Manager approval, in accordance with the needs of the City.

Section 9 — Bilingual Pay

compensation, certification, etc.

The City agrees to study bilingual
and develop a recommendation by June 2016.

Article 10. Service

Section 1 - Probation

All appointments, including promotional appointments, shall be for a probationary period of not less
than six (6) months. During the probationary period, the employee may be rejected at any time without
the right of appeal or hearing.

Any employee rejected during the probationary period from a position to which he/she has been
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promoted shall be reinstated to a position in the class from which he/she was promoted unless he/she
is discharged for cause from the City.

A supervisor may, with concurrence of the department Director, require an extension of an initial
probationary period, upon a less than satisfactory performance evaluation.

On recommendation of his/her supervisor and with the concurrence of the department Director, a non-
probationary employee may be placed on special probation. An employee placed on special
probation has the right of direct appeal to the City Manager. If the employee intends to appeal,
he/she must inform the City Manager of that intention within 10 calendar days from the date the
employee is placed on special probation.

Section 2 - Safety

The unit adopts the following by reference:

A. The City has a Central Safety Committee with representatives from all units.

B. The City has an Injury & lliness Prevention Policy (IIPP).

C. The City and all employees shall comply with any applicable Federal and State laws.

D. The City and all employees shall comply with any policy and/or procedure that may from time to
time be promulgated by the City Manager.

Section 3 - Temporary Assignment to a Higher Level Vacancy

A.  Out-of-Class Assignment

An out-of-class assignment is a temporary assignment of a regular employee to an authorized
classification at a higher level of pay that requires the employee to perform the full range of
duties of the higher classification. Employees who perform the full range of duties of a higher
level position for 80 or more consecutive working hours, in which there is no appointed
incumbent or in which the incumbent is on paid or unpaid leave, shall be compensated at the A
step rate of pay for the higher level position. Payment shall be retroactive to the first day of such
services. The full range of duties of the higher-level position shall be specifically assigned in
writing via the Out-of-Class Assignment form and signed by the department Director or his/her
designee. Under no circumstances shall the rate of compensation be less than five percent
above the employee’s current rate of pay.

Once the initial out-of-class terminates, the 80 hour consecutive work hour elimination period will
be waived for any additional out-of-class assignments that occur within the calendar year,
provided that the employee is working in the same out-of-class classification regardless of work
area assignment.

Service in an out-of-class assignment shall not alter an employee’s performance evaluation
date.

B.  Partial Responsibility

An employee specifically assigned to perform a portion of the duties of the higher level position
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for 80_or more consecutive working hours, shall receive additional compensation of five percent
above the employee’s current rate of pay. The assignment shall be specifically assigned in
writing via the Out-of-Class Assignment form and signed by the department Director or his/her

designee.

C. Special Pays and Allowances during Temporary Assignment

An employee will continue to receive special pays and allowances provided under the
employee’s regular permanent assignment during any temporary assignment.

C. Consecutive Hours Worked

For purposes of determining the period of 80 consecutive work hours, paid holidays, vacation,
and sick leave will apply toward hours worked.

D. Conclusion of Assignment

At the conclusion of such an assignment, the employee shall be restored to his/her former
classification regardless of the time involved.

E. Nature of Assignment

This provision shall not be applicable to bona fide education, training and development, job
enlargement or enrichment. The employee will be notified in advance as to the nature of the
assignment.

Section 4 - Meal and Rest Periods

Meal periods and rest periods will be permitted at scheduled intervals, and insofar as practicable and
consistent with operational interests.

An employee shall be notified whether a meal period is considered an on-duty meal period or an off
duty meal period, and employees having on-duty meal periods shall be compensated for the meal
period as hours worked.

Section 5 - Transfers

An employee transferring from this unit to another unit shall maintain all pay and benefits accrued in
this unit, and upon the effective date of transfer thereafter be governed by the provisions of any policy
and/or agreement in effect for such other unit.

Section 6 - Reassignment

If a reassignment within the unit would result in an employee being reassigned to a class having a
higher salary range, the City will fill the position through a recruitment process.

Section 7 - Layoff and Reemployment

The City may abolish any position or employment, and the employee may be laid off without taking
disciplinary action and without the right of appeal. The City agrees to meet with the Union 30 days
prior to the issuance of any layoff notice for the purpose of conferring over the impact and
implementation of said layoff and to discuss alternatives and options. However, the City Manager
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shall retain the final decision with respect to the classification and numbers of employees to be laid
off.

Whenever it becomes necessary to reduce the number of employees in any classification, all persons
to be laid off shall be given at least 10 calendar day’s prior notice, and the order of layoff shall be as
follows:

A. In order of seniority, the employee with the shortest service in total City service in the affected
classification shall be laid off first.

B. In the event of two or more employees having identical total Clt! &rvice seniority, the order of
layoff will be determined by length of continuous service in th *af,fected classification.

C. Whenever two or more employees have identical serwce<q the affected [Classification, the order
of layoff shall be determined by the City Manager o th \{ba3|s of perform

D. Employees to be laid off in a particular claSS|f|cat|on have the right to\demote to a lower
classification to a position previously held <wrth/the City fOT,\WhICh the employee meets the
minimum qualifications, is capable of performmg the essentlal functlons of the posmon and has
City seniority over other employees in the lower classmcati ~This will also apply to employees
to be laid off in a particular classrflcatlon who havexdemoted from a higher classification due to
non-disciplinary reasons. Such employees shall be" placed on the seniority list for the higher
S

classification provided they still meet the minimum quallflcatlons are capable of performing the
essential functions of the position, and,have C|ty\sen|or|ty\over other employees in the higher
classification. ‘ , \ \

p AN
months in reverse/order “of layoff\ Employees«who are Iald off who have received two out of
three consecutlve annual performance evaluatlons that are rated below standards or needs

before Julyf) 2
las‘srflcatlons h

\ Water UtrlltresWorker I\lll .and Water Utilities Crew Leader; and
. Wastewater Ut|l|t|es Worker I, I, and Wastewater Utilities Crew Leader.

In orderx

appropnate frtiﬂcatron(s)’reqwred for the classmcatlon be able to demonstrate a satisfactory
skill level for thé classmcatlon and be able to perform the essential functions of the job. The
Human Resources Manager shall determine if the employee meets these requirements.

Section 8 - Resignations

An employee wishing to resign in good standing shall file a written resignation with the department
Director stating the effective date and reasons for resignation at least two weeks prior to the effective
date of resignation.

The City will pay an employee for all hours worked on the next regular payday after resignation, and
will thereafter pay all accumulated reimbursable benefits as early as feasible.
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An employee who has resigned with a good record will be given preferential consideration for rehire if
a position is available and the employee has participated in the position’s recruitment process.
Decision to rehire is at the discretion of the City, and the employee will not reestablish rights and/or
benefits lost at the time of resignation.

An employee with at least five years’ service, who resigns in good standing and is reemployed within
a two year period to the same or equal position previously held, shall be eligible to earn and use
vacation, sick leave, and other benefits to which they are otherwise entltled as if there had been no
break in service. AR50

Article 11. Grievance

Section 1 - Purpose
A.

C. To provide that grievances shall befééttleg as near as'practic
NG S N

A dispute about the\practr/cal C
and condrtrons of employment

e e T

C. A'/ decrsron affectlng the employment of any permanent or probationary employee over which the

A. Informal Gnevance Procedure

An employee\who has afproblem or complaint should first try to get it settled through discussion
with his/her rmmedlate supervisor without undue delay. If this discussion does not satisfactorily
resolve the problem the employee may discuss it with the supervisor's immediate superior.
Every effort should be made to find an acceptable solution by informal means at the lowest
appropriate level of supervision. [f the employee is not in agreement with the decision reached
by discussion, he/she shall then have the right to file a formal grievance in writing within five
calendar days after receiving the informal decision of his immediate superior.

B. Formal Grievance Procedure

1. First Level of Review: A grievance shall be presented in writing to the employee's
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immediate supervisor, who shall render a decision and comments in writing and return
them to the employee within five calendar days after receiving the grievance. If the
employee does not agree with his/her supervisor's decision, or if no answer has been
received within five calendar days, the employee may present the appeal in writing to
his/her department Director.

2. Second Level of Review: The department Director receiving the grievance, or his/her
designated representative, should discuss the grievance with the employee, his/her
representative, if any, and with other appropriate persons. The department Director shall
render his/her decision and comments in writing, and return them to the employee within
five calendar days after receiving the appeal. If the employee does not agree with the
decision reached, or if no answer has been received within five calendar days, he/she may
present the appeal in writing to the City Manager.

3.  Third Level of Review: The City Manager receiving the grievance, or his/her designated
representative, should discuss the grievance with the employee, his/her representative, if
any, and with other appropriate persons—._The City Manager may designate any person or
persons to advise him/her concerning the appeal. The City Manager shall render his/her
decision and comments in writing, and return them to the employee within 15 working days
after receiving the appeal. If the employee does not agree with the decision reached, or if
no answer has been received within 15 working days, he/she may present the appeal in
writing to the City Council.

4. Final Level of Review: The City Council upon receiving the grievance shall take such
actions and such methods as it chooses and render a written final and binding decision.

Section 4 - Conduct of Grievance Procedure

A. Day as used in this procedure means calendar day, unless specified to the contrary.

B. The time limits specified in this procedure may be extended at any level of review to a definite
date by mutual agreement of the employee and the reviewer concerned.

C. The employee may request the assistance of another person of his/her own choosing in
preparing and presenting his/her appeal at any level of review.

D. The employee and his/her representative may be privileged to use a reasonable amount of work
time as determined by the City Manager in conferring about and presenting the appeal.

E. Failure of the employee to take further action within the specified time limits at each level of
review, or within five days if no decision is rendered, shall constitute withdrawal of the grievance.

F.  Employees shall be assured freedom from reprisal for using the grievance procedure.

Article 12. Retirement and Social Security

The City will provide retirement benefits through the California Public Employees' Retirement System
(CalPERS). The City does not participate in the Social Security System, except as required by law.

The use of the terms “classic member” and “new member” shall be as defined in the California Public
Employees’ Pension Reform Act of 2013 (PEPRA) and those rules and regulations adopted by

43 of 121 Exhibit A June 16, 2015 Item #1.12



CalPERS to implement PEPRA.

“Classic members” are those members who entered into membership with a retirement system on or
before December 31, 2012 who do not meet the definition of “new member’ in Government Code
section 7522.04(f).

A “new member” is defined in Government Code section 7522.04(f) as any of the following:

1. An individual who becomes a member of any public retirement system for the first time
on or after January 1, 2013, and who was not a member of any other public retirement
system prior to that date; or

2. An individual who becomes a member of a public retirement system for the first time
on or after January 1, 2013, and who was a member of another public retirement
system prior to that date, but who was not subject to reciprocity under subdivision (c)
of Govt. Code 7522.02; or

3. An individual who was an active member in a retirement system and who, after a
break in service of more than six months, returned to active membership in that
system with a new employer.

For those employees hired on or before December 31, 2011 and considered “classic members”

as defined above:

Effective pay period beginning July 11, 2011, each employee in this unit will contribute seven percent
(7%) of his/her PERSable salary (excluding overtime) on a pre-tax basis towards the “member
contribution” portion of their CalPERS retirement account.

The City will provide under its contract with CalPERS the following provisions:

1. The Indexed Level 1959 Survivors Benefits;
2. The retirement benefit of 2%-at-55 formula; and
3. The One Year Final Compensation option.

Upon retirement from the City of Poway following at least 20 years of service, the City also provides a
supplemental PARS administered benefit applied to Poway and all prior CalPERS service with
previous public agencies. When combined with CalPERS, this is the equivalent of the 2.7% @ 55
formula total retirement benefit.

For employees hired after December 31, 2011 and considered “classic members” as defined
above:

The City amended its contract with CalPERS to create a second-tier retirement plan effective January
1, 2012. The second-tier will apply to those employees hired after December 31, 2011 and
considered “classic members.” The second-tier provides:

i o The retirement benefit of 2%-at-60 formula;
2. The Indexed Level 1959 Survivors Benefits; and
% 8 Average of three highest years’ compensation.

An employee in the second-tier will contribute seven percent (7%) of his/her PERSable salary
(excluding overtime) on a pretax basis towards the “member contribution” portion of their CalPERS
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retirement account.

Regular full-time employees hired after Becember—31—2041January 9, 2012 are not eligible for a
supplemental PARS benefit.

For employees hired on or after January 1, 2013 and considered “new members” as defined

above:

City will provide under its contract with CalPERS:

1.  The retirement benefit of 2%-at-62 formula; and
2. _Average of three highest years’ compensation; and
2.3, No employer paid member contribution (EPMC)-

Effective with the pay period including July 1, 2013, employees considered “new members” shall pay
50% of the “normal cost” (as determined by CalPERS annually). Currently, 50% of the “normal cost”
is six and one-quarter percent (6.25%), which the “new member” employee will contribute on a pre-tax
basis.

Article 13. Personnel Rules

All other employee rights, privileges, and benefits are included in the Personnel Rules of the City of
Poway.

Article 14. Job Actions

The Union agrees not to strike or otherwise engage in withholding services or concerted action during
the term of this Agreement. Also, the City agrees not to lock out the employees.

Article 15. Americans with Disabilities Act Amended

The City and the bargaining unit agree that they are subject to and must conform to the Americans
with Disabilities Act Amended (ADAA).

Article 16. Classification and Compensation Study

1. _The City will include funding for a comprehensive classification and compensation study in
the FY 2015-16/2016-17 budget;
2. The City will issue an RFP in FY 2015-16, to include professional services that will identify
and recommend the appropriate:
a.Benchmark classification(s) within _the Water Utility and Wastewater Utility job
families;
b.Internal alignments for remaining (non-benchmarked) Water Utility and Wastewater
Utility classifications; and
c.Comparator _agencies, reflecting those cities and special districts that perform
similar Water and Wastewater Utility functions.

3. The City will seek Council support to consider special districts, in some circumstances,
when the City initiates the Classification and Compensation study.
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4. The City will include two Bargaining Unit representatives on the City interview team, to
conduct consultant selection interviews. These two representatives will have an
opportunity to review the RFP prior to issue.

5. The City will endeavor to complete the classification and compensation study by Winter
2016/2017, in time for the next biennium budget cycle (FY 2017-18/2018-19).

Article 16 17. Posting of Agreement

A copy of this Agreement will be posted on the City’s intranet and internet for employee access. The
Agreement will be provided to new hires at the Human Resources orientation.

[THIS PAGE INTENTIONALLY BLANK]
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PART Il. PART-TIME EMPLOYEES
Article 1. General

Section 1 - Purpose

Part Il of this Agreement recognizes the Bargaining Unit Representatives as the majority
representative of all part-time, regular, non-management and non-confidential employees of the City,
excluding the safety personnel, and represents the unit for the matters within the scope of meet and
confer, and the Bargaining Unit Representatives accept the duty of fair representation in meet and
confer and under this Agreement.

All Sections (1 through 3) of Part | of this Agreement shall apply to all regular part-time employees.

Article 2. Severability and Savings
All of Article 2, Part |, of this Agreement shall apply to all regular part-time employees.

Article 3. Sympathy Action

All of Article 3, Part |, of this Agreement shall apply to all regular part-time employees.

Article 4. Duration of Agreement

This entire Agreement shall commence at 12:00 a.m. on July 1, 2043-2015 and terminate at 11:59
p.m. on June 30, 20452017.

At the expiration of this Agreement, in whole or in part and in the absence of a new agreement, this
unit and the City agree to continue operating under the provisions of this Agreement until such time as

a new agreement is reached, provided, however, that it has been agreed that the new agreement will
be retroactive to the expiration of this Agreement.

Article 5. Wages

Wages shall increase by two percent (2%) effective the beginning of the pay period which includes
July 1, 20432015.

Wages shall increase by two and one half percent (2.5%) effective the beginning of the pay period
which includes July 1, 20442016.

The position classifications are established at the salary ranges indicated in Part |, Article 5 of this
Agreement.
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Article 6. Leaves

Section 1 - Vacation

A

Computing Annual Vacation Leave

Part-time (half-time) employees in the unit shall be eligible to receive vacation leave accrual

' after two-years 24 months of employment, as follows:

Years of Continuous

Employment Vacation Leave AccrualGredits
2 through 5 years 48heurs—per—year—or—1.846 hours per pay period for—26—pay
periods.
After 5 years 60-hours-peryear-or-2.308 hours per pay period fer26-pay-periods-
After 10 years F2-heurs-peryearor-2.769 hours per pay period for-26-pay-periods-
After 15 years 84-hours-peryearor-3.231 hours per pay period for26-pay-perieds-

Part-time (three quarter-time) employees in the unit shall be eligible to receive vacation leave

accrual after 18 months of employment, as follows-:

Years of Continuous

Employment Vacation Leave CreditsAccrual
_18 months_through 5 years 2.77 hours per pay period
After 5 years 3.46 hours per pay period
After 10 years 4.15 hours per pay period
After 15 years 4.85 hours per pay period

Vacation Leave Accrual

Vacation time can be accumulated to a maximum of 466200% of one year's eligibility. When an
employee's vacation leave accrual reaches the maximum level, the employee will stop accruing
additional vacation leave until such time as the employee uses vacation leave below the
maximum level. At that time, the employee will begin accruing additional leave from that point
forward.

Employees who have reached maximum accrual can request a review by their department
Director in the event a vacation request is denied. The department Director shall be the final
level of appeal. The Director shall not unreasonably withhold approval.

Use of Vacation Time

The times at which an employee may take vacation shall be determined by the department
Director with due regard for the wishes of the employee and particular regard for the needs of
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the City.

In the event one or more holidays fall within a vacation leave period, the holidays shall not be
charged as vacation leave, and the vacation leave shall be extended accordingly.

An employee may elect to use accrued vacation for scheduled medical or dental appointments,
evaluations, treatments, or associated activities.

D. Payout of Vacation Leave

Employees who terminate employment shall be paid in a lump sum for all accrued vacation
leave earned prior to the effective date of termination.

Section 2 - Sick Leave

A. Sick Leave Use

Regular part-time and three quarter-time_employees may use paid sick leave for the following
qualifying reasons:

For their own iliness or injury.

e For the employee’s own diagnosis, care, or treatment of an existing health condition: or
preventative care, including medical and dental appointments.

e For the diagnosis, care, or treatment of an existing health condition or preventative care for
an_employee’s family member, including: parent, parent-in-law, child, spouse, domestic
partner, grandparent, grandchild, or sibling.

o__In accordance with California Kin Care Law, reqular part-time employees may use
available Family Sick Leave (FSL) to care for a family member. If FSL is
exhausted, employees must use other available accrued leave (e.q., vacation).

e To obtain relief or services related to being the victim of domestic violence, sexual assault,
or_stalking, including the following, with appropriate certification of the need for such
services:

o__A temporary restraining order or restraining order.
o__Other injunctive relief to help ensure the health, safety or welfare of themselves or

their children.

o To seek medical attention for injuries caused by domestic violence, sexual assault,
or stalking.

o__To obtain services from a domestic violence shelter, program, or rape crisis center
as the result of an act of domestic violence, sexual assault, or stalking.

o__To obtain psychological counseling related to an experience or domestic violence,
sexual assault, or stalking.

o__To participate in _safety planning and other actions to increase safety from future
domestic violence, sexual assault, or stalking, including temporary or permanent
relocation.
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B. Sick Leave Accrual

Regular part-time employees accrue paid sick leave at a rate of 2.77 hours for 3/4-time and
1 85 hours for 1/2-time emplovees for each biweekly pay perlod of actlve service.

Accumulation of sick leave shall be unlimited.

C. Notification

In order to receive compensation while absent on sick leave, the employee shall provide
notification to his/her department in the manner established by the department Director prior to
or within two (2) hours after the time set for the beginning of his/her work shift.

An employee who is required to open facilities for the public or who is required to arrive to work
and relieve another single employee on duty shall call in within one hour prior to the beginning of
the work shift.

Absent extenuating circumstances, failure to fulfill notification requirements will cause such time
off to be considered leave of absence without pay.

Certification by the employee’s physician may be required in order to receive compensation for
sick leave over three (3) working days at one time if an abuse of sick leave is suspected or if an
unusual pattern of use has been documented and the employee has been formally counseled
regarding the pattern. This requirement is at the discretion of the department Director with
approval from the Administrative Services Director.

In the event an employee does not have a sufficient amount of accumulated sick leave to
receive full compensation while absent due to iliness, other accumulated leaves must be used
before the employee goes to a leave without pay status. Leave without pay may only be granted
in_accordance with the Personnel Rules.

D. Worker's Compensation lliness or Injury

Sick leave shall be used for on-duty hours used for medical evaluations, treatments, or other
medical related activities associated with a worker's compensation iliness or injury. If the
employee’s sick leave balance is exhausted, another paid leave (e.g., vacation, comp. time,-ete.)
will be used in its place.

E. Family Sick Leave

Ar reqular part-time employee may use one

tr-the-event-ofiliness-in-the-immediatefamily—an-
half of their accrued annual sick leave leave-ret-to-exceedup-to-24-heurs-in each fiscal year_to

care for a parent parent in-law, Chl|d spouse, domestic partner, qrandparent qrandchlld or
sibling. #m s
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brether-and-children- Employee must notify his/her supervisor in advance if possible when such
leave is being taken and so note in the Cemments-comments section of his/her time card and
Leave Request, if done in advance. An employee cannot use personal sick leave in place of
Family Sick Leave and must use other accrued leave when Family Sick Leave is exhausted.

F. Retirement Health Savings Plan
A Retirement Health Savings Plan (RHSP) will be implemented for reqular part-time Non-Safety
Employees as follows:

1. Any fees related to the RHSP will be paid by employees

2. In the event of an_employee’s death, if the employee is a participant in the RHSP and does
not have a surviving spouse or surviving IRS qualified dependent/s, the employee’s
Retirement Health Savings account balance shall remain in _the trust (i.e., RHSP) to be
allocated among all RHSP Non-Safety Employee participants. The allocation will be on a
pro-rata share, based upon RHSP Non-Safety Employee participant account balances.

| £ G.Payout of Sick Leave

After ten—10five years of continuous employment with the City and upon termination—or
retirement, a reqular part-time employee will receive compensation for unused sick leave as
follows:

1. _Upon retirement, an employee will receive 50% of all sick leave hours accrued. Effective the
pay period that includes July 1, 2015, payout of sick leave shall be provided on a graduated
scale for employees who retire, based on years of service as follows:

a. An employee who retires after 5-9 years of service will have 50% cash-out, with a

cap of $6,000.

b. An employee who retires after 10-14 years of service will have 50% cash-out, with a
cap of $8,000.

c. An employee who retires after 15, or more, years of service will have 50% cash-out
with a cap of $10,000.

d. Each cap will increase by the same percentage as across-the-board wage increases,
beginning with the July 1, 2016 wage increase (e.g., $6.000 cap will increase by
2.5% to $6.150 effective July 1, 2016).

2% Upon leaving_the City employment_for reasons other than retirement rermal-retirement, a
partthree-—quarter-time employee will receive 25% of all sick leave hours accrued.
Calculations will be at the employee's rate of pay at the time of retirement and the payout
will not exceed $2,000.

| 23. Upon leaving the City employment for reasons other than retirement, a parthalf-time
employee will receive 25% of all hours accrued. Calculations will be at the employee's rate
of pay at the time of termination and the payout will not exceed $1,000.

| 34. Upon the death of the employee, compensation for unused sick leave shall be at the same
rate as the retirement benefit. Payment shall be made to the employee's designated
beneficiary.

Section 3 - Holidays
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A. Designated Holidays

The holidays for employees in this unit are as follows:

New Year's Day January 1

Martin Luther King Day 3rd Monday - January
President’'s Day 3rd Monday - February
Memorial Day Last Monday - May
Independence Day July 4

Labor Day 1st Monday - September
Veterans' Day November 11
Thanksgiving Day 4th Thursday - November
Day after Thanksgiving 4th Friday - November
Christmas Day December 25

Holidays falling on Sunday shall be observed on the following Monday. Holidays falling on
Saturday shall be observed on the preceding Friday and shall be considered as the legal
holiday.

B. Holiday Pay

1. _Regular half-time employees shall receive regular pay for hours worked on a Designated
Holiday.

a. Half-time employees are eligible to receive holiday pay after twe-24 months of
employment. To be eligible for holiday pay, an employee must be in paid status
in the pay period that includes the Designated Holiday.

b. Half-time employees shall receive four hours holiday pay, whether on or off duty,
on a Designated Holiday.

2. Regqular _three quarter-time employees will be eligible to receive holiday pay after 18
months of employment. To be eligible for holiday pay, an employee must be in paid
status in the pay period that includes the Holiday.

a. Three quarter-time employees shall receive six hours holiday pay, whether on or
off duty, on a Designated Holiday.

b. Three quarter-time employees shall receive double time for hours worked on a
Designated Holiday.

Section 4 - Bereavement Leave

In the event of a death in the family, regular and probationary employees shall be eligible for a pro-
rated amount of time off with pay (e.g., up to 20 hours for half-time employees and up to 30 hours for
three quarter-time employees) to attend the funeral, or make funeral arrangements, subject to the
following provisions:

A.  The relatives designated shall lnclude child, parent spouse S|bllnq qrandparent grandchild and
domestic partner.f e A !
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C. Bereavement leave is not compensable when the employee is on leave of absence, vacation:
bona fide lay off, or for days falling outside the employee's regular work period.

D. W sl shargeable against siok-leave.
E. All requests for paid-bereavement leave shall be made in writing as soon as practical but in no

event later than the first day back to work, and shall be subject to approval of the Human
Resources Manager or designee.

Section 5 - Jury Duty

Employees shall be compensated at the regular rate of pay for serving jury duty during the
employee’s scheduled work hours. The duration of jury duty and hours to be compensated shall
be in accordance with City policy and the Personnel Rules.

Article 7. Payroll and Work Week

Section 1 - General

A. Regular Paydays

Regular paydays are designated as every other Friday for the two-week period ending the
previous Sunday. In no event shall the City advance pay, including pay for earned vacation,
without the prior written approval, on a case-by-case basis, by the City Manager.

For employees regularly working less than 40 hours in one week, or designated as part-time or
temporary employees, the regular number of working or duty hours in a work week shall be that
number of hours for which they are scheduled to work.

B. Community Services Work Schedules

Work schedules for Community Services employees and Public Works employees in the Park
Maintenance Worker classifications will be posted every Monday by 8:00 a.m., seven (7) days
prior to the day the schedule begins the following Monday.

Requests for vacation or compensatory time off must be received in writing by the employee's
supervisor or his/her designee two weeks or 14 days prior to posting of the employee schedule.
Leave requests will be acknowledged in writing by the department.

Employees may be called in to work other than for scheduled hours due to sick leave,

emergency leave or unavailability of a scheduled employee. Such additional work will be paid at
straight time except as otherwise required in the MOU.
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Employees, whose hours are changed as the result of an error or oversight in the posted
schedule, shall receive overtime pay for all hours that fall outside the originally scheduled hours.
An employee's hours cannot be changed once the schedule is posted in order to avoid payment
of additional overtime.

Section 2 - Overtime

No employee may work overtime without advance approval. Employees who do not secure prior
approval may be subject to disciplinary action within established guidelines for discipline.

All employees in this unit shall be paid one and one-half (1.5) times their hourly rate of pay for all
hours worked in excess of eight hours in one day or 40 hours in one work week. Employees whose
regularly scheduled work hours are in excess of eight hours in one workday are only entitled to
receive overtime pay for the hours worked beyond their regularly scheduled workday or 40 hours in
one work week. Employees working overtime will continue to receive overtime pay after 12:00 am for
continuous hours worked including meal and rest periods, provided regular hours worked the following
day will be paid at the employee's regular rate of pay.

For the purpose of computing overtime, hours of paid vacation, sick leave and holidays shall be
considered as hours worked.

Section 3 - Compensatory Time Off (CTO)

The times at which an employee may take compensatory time shall be determined by the department
Director with due regard for the wishes of the employee and particular regard for the needs of the
City. Compensatory time off, in lieu of overtime, shall be taken as one and one-half (1.5) hours for
each overtime hour worked.

The maximum accumulation of compensatory time off shall be 80 hours.

A. In the event an employee accrues 80 hours of compensatory time in any one fiscal year, the
employee will be ineligible to work overtime for compensatory time off for the remainder of that
fiscal year. The employee will only be eligible for cash compensation for overtime worked
unless the employee uses CTO and brings the accrued balance below 80 hours.

B.  Once an employee uses CTO and brings the balance below 80 hours, the employee may again
accrue CTO hours up to 80 hours.

C. The department Director or designee shall determine the times at which an employee may take
CTO with due regard for the wishes of the employee and particular regard for the needs of the
City.

D. An employee’s CTO balance will be cashed out to zero in the final pay period of the fiscal year
at the employee’s then rate of pay. Said cash payment may only occur as part of the final pay
period of the fiscal year in which said CTO was accrued.

Section 4 - Deductions

A. Dues Deduction

Upon submittal by the Union of a signed copy of an authorization card, the City agrees to deduct
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the amount authorized by the employee. The City shall remit the deducted amount to the Union
as soon as possible after the deduction is made.

B. Withdrawal of Dues Deduction
Employees who wish to withdraw their membership from the Union shall do so by filing the
request in writing to the Local Union. The Union will process such a request as soon as possible
after it is received, and will also notify the City promptly to stop the dues deduction.

Article 8. Benefits

Section 1 - Hospital and Medical

The first day of the month following the qualifying eligibility date, an employee, upon proper
application and acceptance, shall be covered by health and dental benefits with coverage as set forth
from time to time in the agreement between the City and carrier(s).

1. Half-time employees may elect coverage under the City’s medical and/or dental insurance
plans after 24 months of continuous employment.

4a. The half-time employee shall pay fifty-pereent{50%), and the City shall pay fifty
percent{50%) of the health benefit premiums for the employee-only coverage.
a-b. The cost of dependent coverage of the medical and dental plan of the

employee's choice will be as follows for_half-time employees: the employee will pay
seventy-five percent (75%), and the City will pay twenty-five percent (25%).

2. Three quarter-time employees may elect coverage under the City’'s medical and/or dental
insurance to be effective on the first day of the month following their date of hire.
a. Three quarter-time_employees_shall pay 25% and the City shall pay 75% of the health
benefit premiums for the employee-only coverage.

a-b. The cost of dependent coverage of the medical and dental plan of the
employee's choice will be as follows for three quarter-time employees: the employee
will pay sixty-two and one-half percent (62.5%), and the City will pay thirty-seven and
one-half percent (37.5%).

The employee's share of the cost will be made through payroll deduction.

Section 2 - Eye Care

1. Half-time employees may elect coverage under the City’s vision care plan after 24 months of
continuous employment.
a._The City shall pay 50% of the cost of the premium for the coverage of the employee
and his/her dependents, and the employee shall pay the remaining 50% of the
premium. The employee's share of the cost will be made through payroll deduction.
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2. Three quarter-time employees may elect to be covered by the City's vision to be effective on
the first of the month following their date of hire.

a. The City shall pay seventy-five percent (75%) of the cost of the premium for the
coverage of the employee and his/her dependents, and the employee shall pay the
remaining twenty-five percent (25%) of the premium. The employee's share of the cost
will be made through payroll deduction.

Section 3 - Flexible Benefits Program

The City will maintain a Flexible Benefits Program in accordance with applicable IRS statutes and the
Affordable Health Care for America Act (AHCAA) in order to provide employees the greatest possible
tax benefits.

Section 4 - Retirement and Social Security

A. The City provides part-time employees who work less than 1,000 hours per fiscal year
retirement benefits through Public Agency Retirement System (PARS). For employees hired
prior to July 1, 1996, the City pays 50% of the employee's 7.5% contribution into PARS. The
City also pays the administrative fees. Part-time employees hired after July 1, 1996, will pay the
full employee contribution of 7.5%.

B. The City provides part-time employees who work more than 1,000 hours per year retirement
benefits through the California Public Employees’ Retirement System (CalPERS). The City
does not participate in Social Security, except as required by law.

The use of the terms “classic member” and “new member” shall be as defined in the California Public
Employees’ Pension Reform Act of 2013 (PEPRA) and those rules and regulations adopted by
CalPERS to implement PEPRA.

“Classic members” are those members who entered into membership with a retirement system on or
before December 31, 2012 who do not meet the definition of “new member” in Government Code
section 7522.04(f).

A “new member” is defined in Government Code section 7522.04(f) as any of the following:

1. Anindividual who becomes a member of any public retirement system for the first time
on or after January 1, 2013, and who was not a member of any other public retirement
system prior to that date; or

2. An individual who becomes a member of a public retirement system for the first time
on or after January 1, 2013, and who was a member of another public retirement
system prior to that date, but who was not subject to reciprocity under subdivision (c)
of Govt. Code 7522.02; or

3. An individual who was an active member in a retirement system and who, after a
break in service of more than six months, returned to active membership in that
system with a new employer.

For those employees hired on or before December 31, 2011 and considered “classic members”
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as defined above:

Effective pay period beginning July 11, 2011, each employee in this unit will contribute seven percent
(7%) of his/her PERSable salary (excluding overtime) on a pre-tax basis towards the “member
contribution” portion of their CalPERS retirement account.

The City will provide under its contract with CalPERS the following provisions:

1. The Indexed Level 1959 Survivors Benefits;
2. The retirement benefit of 2%-at-55 formula; and
3. The One Year Final Compensation option.

Upon retirement from the City of Poway following at least 20 years of service, the city also provides
supplemental PARS administrated benefit applied to Poway and all prior CalPERS service with
previous public agencies for reqular three quarter-time_employees. When combined with CalPERS,
this is the equivalent of the 2.7% at 55 formula total retirement benefit.

For employees hired after December 31, 2011 and considered “classic members” as defined
above:

The City amended its contract with CalPERS to create a second-tier retirement plan effective January
1, 2012. The second-tier will apply to those employees hired after December 31, 2011 and
considered “classic members.” The second-tier shall provide:

1. The retirement benefit of 2%-at-60 formula;
2. The Indexed Level 1959 Survivors Benefits; and
3. Average of three highest years’ compensation.

An employee in the second-tier will contribute seven percent (7%) of hiss/her PERSable salary
(excluding overtime) on a pretax basis towards the “member contribution” portion of their CalPERS
retirement account.

Reqular employees hired after December 31, 2011 are not eligible for a supplemental PARS benefit.

For employees hired on or after January 1, 2013 and considered “new members” as defined
above: L B

Employees in this group shall receive:

1. The retirement benefit of 2%-at-62 formula; and
2. Average of three highest years’ compensation;_and
23 No Employer Paid Member Contribution (EPMC)-

Effective with the pay period including July 1, 2013, employees considered “new members” shall pay
50% of the “normal cost” (as determined by CalPERS annually). Currently, 50% of the “normal cost”
is six and one-quarter percent (6.25%), which the “new member” employee will contribute on a pre-tax
basis.
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Section 5 - Deferred Compensation

The City will provide a dollar-for-dollar match for the first five hundred dollars ($500) an employee
contributes to the 457 deferred compensation plan each fiscal year.

Section 6 — Computer Loan Program (Employee Computer Purchase Program Policy & Procedures)

Any eligible reqular part-time employee who has completed his/her initial probationary period is
eligible for a loan under the City’'s Computer Program. Participants must agree to comply with the
requirements and provisions of the Program. Participants will be eligible to make an initial computer
purchase or upgrade their existing computer system through this program.

Maximum loan amounts are established based upon the type of computer system being purchased,

per the City’s policy.

Article 9. Special Pay

Section 1 - Tuition Reimbursement

| A. Regular part-time employees are eligible for tuition reimbursement after fiveyears-60 months of
continuous employment. The actual cost paid for tuition, books and required technical supplies
and equipment, to @ maximum of $1,000 per fiscal year per three quarter-time employee and $750
per fiscal year per half-time employee, will be refunded for professional and technical courses in
accredited educational institutions provided that:

1. The employee has received at least a satisfactory proficiency rating on his/her last
performance report;
2. The subject matter of the course relates directly to and contributes toward the performance of
the employee's position with the City;
3. The employee must submit a Request for Tuition Reimbursement form to the department
| Director and Human Resources within three (3) weeks after the beginning of the_course. The
form shall be accompanied by a description of the course provided by the education institution
| {e-g-—course-catalog-description)-which describes the course content.
4. Before receiving reimbursement, the employee shall furnish proof of payment and evidence
that he/she has completed the course with:

a. A grade of "C" or better in undergraduate work or a grade of "B" in graduate work. A
grade of "C" or better will be accepted for graduate work from institutions where an
average grade of "C" is acceptable for graduation; or

b. A "pass" or “credit” will be accepted for undergraduate classes where a pass/fail or
credit/no credit grading system is used.
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B. Regular part-time employees may also request tuition reimbursement for actual cost paid for
tuition, books and required technical supplies and equipment to a maximum of $1,000 per year per
three quarter-time employee and $750 per fiscal year per half-time employee, for courses that
result in Continuing Education Units (CEUs) or Continuing Education contact hours required for
certification renewal, provided that:

1. The employee has received at least a satisfactory proficiency rating on his/her last
performance report;

2. The subject matter of the course relates directly to and contributes toward the performance
of the employee's position with the City;

3. The employee must submit the Request for Tuition Reimbursement to the department
Director and Human Resources prior to the course. The employee shall include with the
Request a description of the course from the provider offering the course, demonstrating that
the course is acceptable for continuing education contact hours. Failure to obtain
preapproval risks that the course is deemed ineligible and the employee cannot be
reimbursed; and

4. Before receiving reimbursement, the employee shall furnish proof of payment and evidence
that he/she completed the course and verification or proof that all eligible CEUs or contact
hours were earned and awarded for the course.

Section 2 - Uniforms and Equipment

For employees in the Lake Operations, Park and Landscape Maintenance Divisions, and Public
Works, the City will provide uniforms that are required by the City in accordance with the following:

A.  Safety Shoes

Safety shoes shall be worn by employees as required by the City. The department will establish
and furnish to the Human Resources Manager a list of classifications required to wear safety
shoes. The list will be updated by January 1 of each year and on an as-needed basis with the
concurrence of the Union.

Employees will be provided reimbursement for safety shoes and/or inserts, laces, toe-protectors
or resoling of safety shoes up to $478 $200 each fiscal year, on as as-needed basis as
determined by the division manager. In order to receive reimbursement, the employee must
submit original receipts as proof of purchase to their department. Reimbursement will be made
through accounts payable. All other safety clothing required in the performance of duties shall
be furnished by the City. Employees may purchase more than one pair of safety shoes each
fiscal year, as needed, within the annual $470200 maximum.

B. Uniforms - General

The City will provide one jacket and 11 sets of uniforms for those employees who work five days
per week, and seven sets of uniforms for employees who work three days per week, for those
employees required to wear uniforms. Employees may elect to wear City-approved shorts
during the summer. Employees electing to wear City-approved summer attire may receive fewer
than 11 or seven sets of standard uniforms and shall be responsible for maintaining the summer
attire.

The City will maintain uniforms provided to Public Works employees, except for tee shirts.

The City shall determine maintenance standards for uniforms and equipment, and employees
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| must maintain these standards--. T-shirts will be replaced as needed; not annually.

C. Uniforms - Community Services

Community Services shall provide all employees with uniform shirts, which shall be replaced on
an as-needed basis. It will be the employee’s responsibility to replace lost or stolen jackets.
Worn-out jackets will be replaced by the City.

D. Uniforms - Park Rangers

and replace/repair such items as needed and as determined by the division manager. Uniforms will

be purchased directly, not rented through a service. Uniform detail is as follows:

Part-time (3 days per week employee):
Uniform shirts: 5

Uniform pants: 5

Hats: 2

Jacket: 1

Uniform polo: 2

In addition-te-the-uniform-allowanee, the City will provide nametags, patches, and badges as required
for this classification.

Uniform allowance as defined by the California Public Employees’ Retirement System
(CalPERS) is a form of “compensation” for “classic” CalPERS members for CalPERS purposes
only. As such, any uniform allowance or the value of uniforms provided by the City will be
reported to CalPERS as part of the employee’s annual gross income for purposes of computing
the employee’s and City’s CalPERS contribution. Under the California Public Employees’
Pension Reform Act (PEPRA), a uniform allowance or the value of uniforms is not considered
pensionable compensation for “new members” of CalPERS.

Section 3 - Meal AllewarceReimbursement

In the event a part-time employee is required to work in excess of twelve (12) consecutive hours, the
City shall reimburse the cost of a meal in an amount not to exceed $12, unless a meal is otherwise
provided. For purposes of determining consecutive hours worked, meal and rest periods will be
considered hours worked.

Article 10. Service

Section 1 - Probation

All appointments, including promotional appointments, shall be for a probationary period of not less
than a period equivalent to six (6) months of full-time employment. During the probationary period,
the employee may be rejected at any time without the right of appeal or hearing.
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Any employee rejected during the probationary period from a position to which he/she has been
promoted shall be reinstated to a position in the class from which he/she was promoted unless he is
discharged for cause from the City.

A supervisor may, with concurrence of the department Director, require an extension of an initial
probationary period, upon a less than satisfactory performance evaluation.

On recommendation of his/her supervisor and with the concurrence of the department Director, a non-
probationary employee may be placed on special probation. An employee placed on special
probation has the right of direct appeal to the City Manager. If the employee intends to appeal,
he/she must inform the City Manager of that intention within ten (10) calendar days from the date the
employee is placed on special probation.

Section 2 - Safety

The unit adopts the following by reference:

A.  The City has a Central Safety Committee with representatives from all units.

B. The City has an Injury and lliness Prevention Policy (IIPP).

C. The City and all employees shall comply with any applicable Federal and State laws.
D

The City and all employees shall comply with any policy and/or procedure that may from time to
time be promulgated by the City Council.

Section 3 - Out-of-Class Assignment

A.  An out-of-class assignment is a temporary assignment of a regular employee to an authorized
classification at a higher level of pay that requires the employee to perform the full range of
duties of the higher classification. Employees who perform the full range of duties of a higher
level position for eighty (80) or more consecutive working hours, in which there is no appointed
incumbent or in which the incumbent is on paid or unpaid leave, shall be compensated at the A
step rate of pay for the higher level position. Payment shall be retroactive to the first day of such
services. The full range of duties of the higher-level position shall be specifically assigned in
writing via the Out-of-Class Assignment form and signed by the department Director or his/her
designee. Under no circumstances shall the rate of compensation be less than five percent
(5%) above the employee’s current rate of pay.

Once the initial out-of-class terminates, the eighty (80) hour consecutive work hour elimination
period will be waived for any additional out-of-class assignments that occur within the calendar
year, provided that the employee is working in the same out-of-class classification regardless of
work area assignment.

Service in an out-of-class assignment shall not alter an employee’s performance evaluation
date.

B. An employee specifically assigned to perform a portion of the duties of the higher level position
for 80 or more consecutive working hours, shall receive additional compensation of five percent
above the employee’s current rate of pay. The assignment shall be specifically assigned in
writing via the Out-of-Class Assignment form and signed by the department Director or his/her
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designee.

C. Special Pays and Allowances during Temporary Assignment

An employee will continue to receive special pays and allowances provided under the
employee’s regular permanentjob assignment during any temporary assignment.

D. Consecutive Hours Worked

For purposes of determining the period of 80 consecutive hours, paid_leave and helidaysholiday
pay, vacation—and-sickleave-will apply toward hours worked.

E. Conclusion of Assignment

At the conclusion of such an assignment, the employee shall be restored to his/her former
classification regardless of the time involved.

F.  Nature of Assignment
This provision shall not be applicable to bona fide education, training and development, job
enlargement or enrichment. The employee will be notified in advance as to the nature of the

assignment.

Section 4 - Transfers

An employee transferring from this unit to another unit shall maintain all pay and benefits accrued in
this unit, and upon the effective date of transfer thereafter be governed by the provisions of any policy
and/or agreement in effect for such other unit.

Section 5 - Reassignment

If a reassignment within the unit would result in an employee’s being reassigned to a class having a
higher salary range, the City will fill the position through a recruitment process.

Section 6 - Layoff and Reemployment

The City may abolish any position or employment and the employee may be laid off without taking
disciplinary action and without the right of appeal. The City agrees to meet with the Union 30 days
prior to the issuance of any layoff notice for the purpose of conferring over the impact and
implementation of said layoff and to discuss alternatives and options. However, the City Manager
shall retain the final decision with respect to the classification and numbers to be laid off.

Whenever it becomes necessary to reduce the number of employees in any classification, all persons
to be laid off shall be given at least ten (10) calendar day’s prior notice, and the order of layoff shall be
as follows:

A. In order of seniority, the employee with the shortest service in total City service in the affected
classification shall be laid off first.

B. In the event of two or more employees having identical total City service seniority, the order of
layoff will be determined by length of continuous service in the affected classification.
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C. Whenever two or more employees have identical service in the affected classification, the order
of layoff shall be determined by the City Manager on the basis of performance.

D. Employees to be laid off in a particular classification have the right to demote to a lower
classification to a position previously held with the City for which the employee meets the
minimum qualifications, is capable of performing the essential functions of the position, and has
City seniority over other employees in the lower classification. This will also apply to employees
to be laid off in a particular classification who have demoted from a higher classification due to
non-disciplinary reasons. Such employees shall be placed on the seniority list for the higher
classification provided they still meet the minimum qualifications, are capable of performing the
essential functions of the position, and have City seniority over other employees in the higher
classification.

E. The name of each laid-off employee shall be placed on a reemployment list for a period of 12
months in reverse order of layoff. Employees who are laid off who have received two out of
three consecutive annual performance evaluations that are rated below standards or needs
improvement will be placed at the bottom of the reemployment list in reverse order of layoff.

Section 7 - Resignations

An employee wishing to resign in good standing shall file with the department Director a written
resignation stating the effective date and reasons for resignation at least two weeks prior to the
effective date of resignation.

The City will pay an employee for all hours worked on the next regular payday after resignation and
will thereafter pay all accumulated reimbursable benefits as early as feasible.

An employee who has resigned with a good record will be given preferential consideration for rehire if
a position is available. Decision to rehire is at the discretion of the City, and the employee will not
reestablish rights and/or benefits lost at the time of resignation.

An employee with the equivalent of at least five years of full-time service who resigns in good standing
and is reemployed within a two year period to the same or equal position previously held, shall be
eligible to earn and use vacation, sick leave, and other benefits to which they are otherwise entitled as
if there had been no break in service.

Article 11. Grievance

Section 1 - Purpose

A.  To promote improved employer-employee relationships by establishing procedures for appealing
management actions.

B. To afford employees individually or through the Bargaining Unit Representatives a systematic
means of obtaining further consideration of problems after every reasonable effort has failed to
resolve them through discussion.

C. To provide that grievances shall be settled as near as practicable to the point of origin.
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Section 2 - Scope

A grievance shall be considered as any matter for which appeal is not elsewhere provided for or
prohibited, concerning:

A. A dispute about the interpretation or application of this Agreement or of any ordinance,
resolution, rule or regulation governing personnel procedure or working conditions.

B. A dispute about the practical consequences of a City decision on wages, hours and other terms
and conditions of employment.

C. Adecision affecting the employment of any permanent or probationary employee over which the
department Director has partial or complete jurisdiction.

Section 3 - Procedure

A. Informal Grievance Procedure

An employee who has a problem or complaint should first try to get it settled through discussion
with his/her immediate supervisor without undue delay. If this discussion does not satisfactorily
resolve the problem, the employee may discuss it with the supervisor's immediate superior.
Every effort should be made to find an acceptable solution by informal means at the lowest
appropriate level of supervision. If the employee is not in agreement with the decision reached
by discussion, he/she shall then have the right to file a formal grievance in writing within five
calendar days after receiving the informal decision of his/her immediate superior.

B. Formal Grievance Procedure

1. First Level of Review -- A grievance shall be presented in writing to the employee's
immediate supervisor, who shall render a decision and comments in writing and return
them to the employee within five calendar days after receiving the grievance. If the
employee does not agree with his/her supervisor's decision, or if no answer has been
received within five calendar days, the employee may present the appeal in writing to
his/her department Director.

2. Second Level of Review -- The department Director receiving the grievance, or his/her
designated representative, should discuss the grievance with the employee, his/her
representative, if any, and with other appropriate persons. The department Director shall
render his/her decision and comments in writing and return them to the employee within
five calendar days after receiving the appeal. If the employee does not agree with the
decision reached, or if no answer has been received within five calendar days, he/she may
present the appeal in writing to the City Manager.

3.  Third Level of Review -- The City Manager receiving the grievance, or his/her designed
representative, should discuss the grievance with the employee, his/her representative, if
any, and with other appropriate persons. The City Manager may designate any person or
persons to advise him/her concerning the appeal. The City Manager shall render his/her
decision and comments in writing and return them to the employee within 15 working days
after receiving the appeal. If the employee does not agree with the decision reached, or if
no answer has been received within 15 working days, he/she may present the appeal in
writing to the City Council.
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4.  Final Level of Review -- The City Council upon receiving the grievance shall take such
actions and such methods as it chooses and render a written final and binding decision.

Section 4 - Conduct of Grievance Procedure

A. "Day" as used in this procedure means calendar day, unless specified to the contrary.

B. The time limits specified in this procedure may be extended at any level of review to a definite
date by mutual agreement of the employee and the reviewer concerned.

C. The employee may request the assistance of another person of his/her own choosing in

preparing and presenting his/her appeal at any level of review.

D. The employee and his/her representative may be privileged to use a reasonable amount of work
time as determined by the City Manager in conferring about and presenting the appeal.

E. Failure of the employee to take further action within the specified time limits at each level of
review, or within five days if no decision is rendered, shall constitute withdrawal of the grievance.

F. —Employees shall be assured freedom from reprisal for using the grievance procedure.

Article 12. Personnel Rules

All other employee rights, privileges, and benefits are included in the Personnel Rules of the City of
Poway.

Article 13. Job Actions

The Union agrees not to strike or otherwise engage in withholding services or concerted action during
the term of this Agreement. Also, the City agrees not to lock out the employees.

Article 14. Americans with Disabilities Act Amended
The City and the bargaining unit agree that they are subject to and must conform to the Americans

with Disabilities Act Amended (ADAA).

Article 15. Posting of Agreement

A copy of this Agreement will be posted on the City’s intranet and internet for employee access. The
Agreement will be provided to new hires at the Human Resources orientation.
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The undersigned, representing the City and the Representatives do hereby adopt the terms and
conditions set forth herein, and recommend the City Council and members of the Unit approve same.

For the City: For the Representatives:

Tina White, Assistant City Manager Chester Mordasini, President
California Teamsters, Local 911

Scott Edwards Corey O'Reilly
Director of Administrative Services

| Erin-DempsterLisa Torres, Human Resources Mgr. ——Brad-Ashwell Jeff Zamora

| Fed-DeBent Mike Estill

Tom Kester

Matt Thompson

Maralee Anderson

Harry Williamson

Craig Winder

Gil Aguilar
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MEMORANDUM OF UNDERSTANDING
BETWEEN
THE CITY OF POWAY
AND

POWAY FIREFIGHTERS’ ASSOCIATION

Effective July 1, 2043-2015 — June 30, 2017
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MEMORANDUM OF UNDERSTANDING

This is a memorandum of understanding as provided for in the California Government
Code, Sections 3500 through 3510, which is also known as the Meyers-Millias-Brown
Act. This memorandum is hereinafter referred to as the Agreement, between the City of
Poway, hereinafter referred to as the City, and the Poway Firefighters’ Association,
hereinafter referred to as the Association or Bargalnlng Unlt!f

This Agreement shall become effective when ratifie

p\e Association and adopted by
the City Council of the City of Poway. B

ARTICLE A~

Section 1. Purpose

jority representatixié“ of the safety
and Firefighter/Paramedic, and

A. Cltv Emplover-EmbIovee Relatlons Resolutlon

\ .

The Assouahon hereln\adopts by’geference the City Employer-Employee Relations
Resolutloﬁ\lﬁ\lt\s presentﬁform The City agrees to meet and consult with the
Association regardlng th”‘ lmpact on its members of proposed amendments.

B. Construction

The rights, powers and authority of the City in all matters shall not be modified or
restricted by this Agreement. In interpreting the language of this Agreement, first
the plain meaning of the language shall prevail. If the parties cannot agree on the
plain meaning of the language, then the intent of the parties shall be considered;
then the trade or industry usage of the language shall be considered.

C. City Rights
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The rights of the City include, but are not limited to the exclusive right to determine
the mission of its constituent departments, commissions, committees, and boards;
set standards of service; determine the procedures and standards of selection for
employment and promotion; direct its employees; take disciplinary action; relieve
its employees from duty because of lack of work or for other legitimate reasons;
maintain the efficiency of operations; determine the methods, means and
personnel by which operations are to be conducted; determine the content of job
classifications; take all necessary actions to carry out its mission in emergencies;
and exercise complete control and discretion over its organization and the
technology of performing its work.

D. City Procedures

1. Unit Determination. The City reserves the prlvrleget of establishing units for
meet and confer, but will marntaln the safety unit; for the duration of this
Agreement. co B

2. Jurisdictional Disputes. In the event of/Jugsdlctlonal \dlsputes between
competlng employee organlzatlons or™ un| ‘c’lgrms the employees of all units

4. Time Spent\ifor Meet »a’nd Confer\and Grreve\n‘ces The City allows reasonable

time off wrthout loss of compensatlon for a reasonable number of recognized
representatrves Ofx the/Assocratlon for‘\the purpose of meet and confer and for
grlevance representatlon"\ Reasonableness is determined by the Director of
P ~afety Ser: ces Members of- the ‘Assocratlon may work for another member

i

allowed reasonable”access to work locations only after they have obtained
permission of the Clty Manager. Employee Bargaining Unit Representatives
must advise supervrsors in advance of time they will be away from their regular
job duties for approved, scheduled employee organization business as
provided under Section D. City Procedures.

6. Use of City Facilities. Employee organizations may, with prior approval of the
City Manager, be granted the use of City facilities during non-working hours for
meetings of City employees, provided space is available, and provided further
such meetings are not used for organizational activities, membership drives, or
political activities of City employees.

2
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7. Availability of Data. The City will make available to employee organizations

| such non-confidential information pertaining to employment relations as is

contained in the public records of the agency, subject to the limitations and
conditions set forth herein and in the California Government Code.

Such information shall be made available during regular office hours in
accordance with the City's rules and procedures for making public records
available and after payment for reasonable costs, where applicable.

Information which shall be made available to ernployee organizations includes
regularly published data covering subjects und r‘idlscussnon Data collected on
a promise to keep its source conﬂdentlalx be made available in statistical
summaries, but shall not be made avallable in. ‘uch form as to disclose the
source.

Personnel, medical and sw?illarv\flles
constitute an unwarranted mvasuo
City policy. : )

course.-ofzbusiness or\any reco‘ \

not makmg\the\ record’ <ava|IabIe, }/,-cle arly.
D 5 =,

served’by dxsclosure of the 1 cord.

|n g*to\pendlngulltlgahons to which the City is a party or to
IPé: ‘sfthat have not been settled.

Nothlng hereln shaII be construed\as requmng the City to do research for an inquirer or
to do programmlng or assemble datatln a manner other than usually done by the City.
\ 3\ ‘»«.,

8. BuIIetln\Board Space\ The Clty shall make available bulletin board space on
eX|st|ng\bullet|n boardS§deS|gnated for general employee information for the use
of the employee organlzatlon in posting notices. The City and Association will
establish a Ilst “of Iocatlons which will be maintained by and on file with the
Human Resources/Manager

ARTICLE 2. Severability and Savings

If any portion of this Agreement, or the application of such portion to any person or
circumstance, shall be invalidated by judicial or legislative action, the remainder of this
Agreement, or the application of such portion to persons or circumstances other than
those as to which it is invalidated shall not be affected thereby, and shall remain in full
force and effect. The Association will be duly notified of any legislative action

invalidating any section of this Agreement.
3
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In addition, the City will meet and consult with representatives of the unit prior to the
implementation of new programs which have an impact on the unit.

ARTICLE 3. Sympathy Action

During the term of this Agreement, neither the Association nor any person or persons
covered by this Agreement shall engage in any sympathy action or action of any type in
support of any other unit or units, person or persons, or employee organizations not
having an Agreement in effect with the City.

ARTICLE 4. Duration of Agreement

This entire Agreement shall commence at 12:00 a.m. on July 1, 2043-2015 and
terminate at 11:59 p.m. on June 30, 20452017.

At the expiration of this Agreement, in whole or in part and in the absence of a new
agreement, the Association and the City agree to continue operating under the
provisions of this Agreement until such time as a new agreement is reached, provided,
however, such new agreement shall be retroactive to the date of expiration of this
Agreement or any part of this Agreement.

ARTICLE 5. Wages

Wages shall increase by two percent (2%) for all job classifications, effective the
| beginning of the pay period which includes July 1, 26432015.

Wages shall increase by two and one half percent (2.5%) for all job classifications,
effective the beginning of the pay period which includes July 1, 20142016.

The Salary Schedule is shown in Exhibit A.

ARTICLE 6. Leaves

Section 1. Vacation

A. Computing Annual Vacation Leave

All employees who have served more than one year of continuous service shall be
entitled to vacation leave with pay.

Annual vacation leave shall be computed in accordance with the following schedule:

1 through 5 Years of Continuous Employment Vacation Leave Credits

| 112-hour biweekly employees 144 hours—per—year—or5.538 hours
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' 80-hour biweekly employees

After 5 Years of Continuous Employment

112-hour biweekly employees

80-hour biweekly employees

After 10 Years of Continuous Employment

112-hour biweekly employees

80-hour biweekly employees

After 15 Years of Continuous Employment

112-hour biweekly employees

per pay period for-26-pay-periods

96-hours-per-year-or-3.692 hours per
pay period fer-26-pay-periods

Vacation Leave Credits

180-hours—per—year-or-6.923 hours
per pay period for26-pay-periods

420-heurs—per—year—or4.615 hours
per pay period for26-pay-periods

Vacation Leave Credits

216-hours—per—year—or-8.308 hours
per pay period fer26-pay-perieds

144-hours—per—year—o5.538 hours
per pay period-for26-pay-periods.

Vacation Leave Credits

240-hours—per—year—or-9.231 hours
per pay period fer-26-pay-perieds

160-hours—per—year-or-6.154 hours

’ 80-hour biweekly employees

per pay period for26-pay-periods

B. Vacation Leave Accrual

Vacation time can be accumulated to a maximum of two times one-year’s eligibility.
When an employee's vacation leave accrual reaches the maximum level, the employee
will stop accruing additional vacation leave until the employee uses vacation leave
below the maximum level. At that time, the employee will begin accruing additional
leave from that point forward.

Employees who have reached maximum accrual can request a review by the Director of
Safety Services in the event a vacation request is denied.

C. Use of Vacation Time

The times at which an employee may take their vacation shall be determined by the
Department Director with due regard for the wishes of the employee and particular
regard for the needs of the City. All requests for vacation time off shall be for a
minimum of four hours.

5
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In the event one or more holidays fall within a vacation leave period, the normal holiday
pay will be paid.

Effective December 1, 2008, no more than six employees can be on vacation or comp
time off per 24-hour shift.

Requests for vacation times are determined on a first-come, first-served basis. In the
event that multiple requests for vacation are received at the same time, seniority will be
the deciding factor. Seniority as it is referred to here shall be determined by the date of
hire within the City of Poway Department of Safety Services. If more than one
employee shares the same date of hire, a method of chance will be utilized to determine
the individual that will be granted the vacation time off. This could include the selection
of a recorded number, draw of the cards, or roll of the dice.

When it is necessary to hire back to fill a vacancy to maintain the Department staffing
plan, a system of rank-for-rank hire back shall be utilized first. In the event this process
does not result in filing the vacation request, then employees who meet the
Department’s requirement to serve in an out-of-class-acting (OCA) capacity shall be
contacted to fill the vacancy. In no event shall an individual of a higher rank be utilized
to fill a lower ranking position without first consulting the Operations Chief if during the
normal work day, or the Duty Chief if after hours. The decision of the Chief Officer on
this matter will prevail.

B Payout of Vacation Leave

Employees who terminate employment shall be paid a lump sum for all vacation leave
earned prior to the effective date of termination,—termination, as required by law.

provided-they-are-otherwise-entitied-to-vacationleave with-pay-

E. Vacation Conversion

The City will allow the conversion of accumulated vacation to cash subject to the
following requirements:

An employee must have at least three years of continuous service with the
City.

2. A maximum of two shifts (48 hours) per year may be converted to cash at
the current hourly rate.

3. After the conversion, the employee must have at least 96 hours of accrued
vacation.

Section 2. Sick Leave

A-Sick Leave Use

Sick leave shall be allowed for the following qualifying reasons:
6
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e For the employee’s own illness or injury.

For the employee’s own diagnosis, care, or treatment of an existing health
condition, or preventative care, including medical and dental
appointments.

e For the diagnosis, care or treatment of an existing health condition or
preventative care for an employee’s family member, including: parent,
parent-in-law, child, spouse, domestic partner, grandparent, grandchild, or
sibling.

o__In_accordance with the California_Kin Care Law, reqular full-time
employees may use available Family Sick Leave (FSL) to care for a
family member. If FSL is exhausted, employees must use other
available accrued leave (e.q., vacation).

e To obtain relief or services related to being the victim of domestic
violence, sexual assault, or stalking, including the following with
appropriate certification of the need for services:

o A temporary restraining order or restraining order

o__Other injunctive relief to help ensure the health, safety or welfare of
themselves or children.

o __To seek medical attention for injuries caused by domestic violence,
sexual assault, or stalking.

o _To obtain services from a domestic violence shelter, program, or
rape crisis center as the result of an act of domestic violence,
sexual assault, or stalking.

o _To obtain_psychological counseling related to an experience of
domestic violence, sexual assault, or stalking.

o To participate in safety planning and other actions to increase
safety from future domestic violence, sexual assault, or stalking,
including temporary or permanent relocation.

If an employee’s sick leave balance is exhausted, another paid leave (e.q., vacation,
comp time) will be used.

Employees must use available sick leave for the first thirty days of a long-term personal
illness, injury, or disability.

B. Sick Leave Accrual

Sick leave with pay may be granted to all probationary and regular employees within the
Bargalnlng Umt who are employed in regular fuII-tlme posntlons S+ek—lea¥e—shaﬂ—net—be

| Sick leave shall be accrued fer—each—month—of-employment—in accordance with the

7
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following schedule:
Sick Leave Credits

112-hour biweekly employees 42-hours—per-month-or-5.538 hours per
pay period for26-pay-periods

80-hour biweekly employees -8-hours—per-month-or-3.692 hours per
pay period for-26-pay-periods

Accumulation of sick leave shall be unlimited.

In the event a 112-hour biweekly employee is scheduled to work on a Designated
Hholiday and is out on sick leave, the normal holiday pay will be paid.

Employees will not accrue sick leave while on leave-without-pay status.

B. Notification

In order to receive compensation while absent on sick leave, the employee shall notify
the designated Fire Department point of contact prior to the beginning of his/her daily
duties.

The Director of Safety Services may require certification by an employee’s physician
that the employee is able to return to work in order to receive compensation for sick
leave, if:

1. The sick leave spans two or more consecutive scheduled shifts, and
2. An abuse of sick leave is suspected, and
3. The employee has been formally counseled regarding the abuse.

This requirement is at the discretion of the Director of Safety Services. However, the
Director of Safety Services may require such certification when the City deems
necessary, regardless of the time taken, subject to prior employee counseling.

In the event an employee does not have a sufficient amount of accumulated sick leave
to receive full compensation while absent due to illness, other accumulated leaves must
be used before the employee goes to a leave without pay status. Leave without pay
may only be granted with the approval of the City Manager.

Ce. Family Sick Leave

tr-the-event-of-llness-inthe-immediate-family;-Aa 112-hour biweekly employee may use

accrued sick leave up to three (3) twenty-four hour shifts (72 hours) and an 80-hour
biweekly employee may use up to forty-eight (48) hours of accrued sick leave in each
8
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fiscal year_to care for a parent, parent-in-law, child, spouse, domestic partner,
qrandparent qrandchlld or S|bI|ng meednate-fa#uty—shaﬂ—be—de&gnated—as—methep

M A—Employees
must notlfy the deS|gnated F|re Department point of contact in advance when such
leave is being taken and so note ien the comments section of his/her time card, as well
as a Leave Request, if done in advance. An employee cannot use personal sick leave
in place of Family Sick Leave.

Section 3. Holidays

|  A. Designated Holidays

The holidays for 112-hour biweekly employees in this unit are as follows:

New Year's Day January 1

Martin Luther King Jr. Day 3rd Monday, January
President’s Day 3rd Monday, February
Memorial Day Last Monday, May
Independence Day July 4

Labor Day 1st Monday, September
Veteran's Day November 11
Thanksgiving Day 4th Thursday, November
Thanksgiving Friday Friday after Thanksgiving
Christmas Day December 25

The 80-hour biweekly employees in this unit shall be entitled to the same holidays off as
other 80-hour employees in the City, which in no event shall be less than the above
listed holidays.

Holiday pay for the 112-hour biweekly employees in this unit shall be 12 hours pay at
their regular rate of pay.

In addition to regular pay for hours worked, employees in this unit shall be paid holiday
pay, whether on or off duty on the holidays above.

To be eligible for holiday pay, an employee must be in a paid status the-day-befere-and
the-day-after-a-holiday-in the pay period that includes the holiday.

Section 4. Bereavement Leave

In the event of a death in the family, a 112-hour biweekly employee shall be eligible for

two{2)-twenty-four-hourshifts{up to 48 hours} off with pay to attend the funeral or make
funeral arrangements; an 80-hour biweekly employee shall be eligible for up to three<{3)

working-days-eff{24 hours} with pay, subject to the following provisions:
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A. The relatives designated shall include child, parent, sibling, grandparent,

qrandchlld and domestlc partnerfa#uer—mether—w#e—hasband—bre%hep

and—sasteps-hawng—ene—pa;em—m—eemmen— It shall also mcIude ‘in- Iaw
relatlves and those relatlonshnps generally called "step" pmviding—pepsens

B. Bereavement leave is not compensable when the employee is on leave of
absence, bona fide layoff, or for days falling outside the employee's regular
work period.

C. Bereavementleave-is—not-chargeable—against-sickleave—All requests for

paid bereavement leave shall be made in writing as soon as practical but in
no _even later than the first day back to work, and shall be subject to the
approval of the Human Resources Manager or designee.

Section 5. Shift Trade

Employees assigned to a 112-hour biweekly work schedule are permitted to trade shifts
in accordance with the following provisions:

A. All shift trade requests are made voluntarily by the employees involved.

B. Compensable hours for involved employees will not change due to the
trade.

C. Shift trades can only be agreed upon by two employees of the same rank
and required certification to perform the substituted role, such as Tiller
Operator.

D. Shift trades shall be scheduled for a minimum of four hours and be
completed within 180 days of the initial traded hours.

E. The “banking” of shift trade hours owed by one employee to another is not

permitted.

Shift trades must be approved following Department policy.

Upon approval, the traded shift becomes the responsibility of the

substituting employee. If the substituting employee is unable to work the

traded shift due to iliness, the substituting employee shall be charged sick
leave.

H.  Shift trades should not cause overtime.

aOm

Shift trades between employees will not be considered when determining the maximum
number of employees off during a 24-hour shift.

10
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ARTICLE 7. Payroll and Workweek

Section 1. General

Employees in this unit shall be assigned to either an 8-hour or a 24-hour shift. The
workweek will consist of 40 or 56 hours respectively.

Section 2. Overtime

Work in excess of the employee's regular scheduled time will constitute overtime, and if
such time is approved, it shall be compensated at one-and-one-half (1-1/2) times that
employee's regular rate of pay.

The FLSA work period for 112-hour biweekly employees shall coincide with the regular
biweekly payroll period of 14 days. The number of overtime hours shall be determined
in accordance with the provisions of FLSA and this Agreement.

For the purposes of computing overtime, hours of paid leaves of absences shall be
considered as hours worked. Workers Compensation leave (Labor Code §4850) shall
not be considered hours worked for purposes of computing overtime. In instances
where an additional shift or unscheduled hours are worked prior to the first day of
Workers Compensation leave within the employee’s FLSA period, the additional shift or
unscheduled hours shall be paid at the FLSA overtime rate.

Section 3. Dues Deduction

Upon written request to Human Resources, employees may elect to pay dues to the
Poway Firefighters’ Association through payroll deduction. Checks will be made
payable to the Poway Firefighters’ Association only.

Section 4. Compensatory Time Off (CTO)

Compensatory time off (CTO) will be earned at the straight time rate for each hour
worked. The additional one-half hour of overtime compensation for each hour worked
will be paid in cash. The maximum accumulation of CTO off shall be 72 hours for all
112-hour biweekly employees. The maximum accumulation of CTO shall be 80 hours
for all 80-hour biweekly employees in this unit. The accumulation of hours shall be
reduced to 48 hours at the end of each fiscal year for all 112-hour biweekly employees.
The accumulation of hours shall be reduced to 40 hours at the end of each fiscal year
for all 80-hour biweekly employees. The employee shall be compensated for the

excess accumulation in a cash payment as part of the final pay period of the fiscal year.
11
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Requests for the use of CTO shall be valued the same as requests for vacation time off.
All requests for CTO must be for a minimum of four hours. Effective December 1, 2008,
no more than six employees can be on vacation or CTO per 24-hour shift.

Requests for cash payment of accumulated CTO throughout the fiscal year, other than
mandatory reduction at the end of the fiscal year, shall be paid during the pay period in
which requested.

Section 5. Call-Back Time

Employees called back to work after expiration of their normal work day or shift to
perform emergency work shall be guaranteed minimum call-back time of two (2) hours
at the appropriate overtime rate in the event the employee is released from duty within
two (2) hours from the time of call. Call-back time will begin at the time of the call when
the employee is required to prepare for and report to duty immediately. The employee
shall make every effort to report to work as soon as possible after being called back,
and in no event shall call-back pay commence sooner than one hour prior to the time
the employee reports to work. For purposes of determining eligibility for minimum
call-back time, returning to duty to maintain a manning level as determined by the
Director of Safety Services will be considered emergency work.

ARTICLE 8. Benefits

Section 1. Health

Health benefit premiums for each employee shall be paid in full by the City.

Dependents of each employee may also be covered by health benefit coverage, upon
proper application and acceptance. The cost of dependent coverage of the medical and
dental plan will be shared between the City and the employee. The City shall pay one-
half of the dependent medical and dental premium cost. The employee's share of the
cost will be made through payroll deduction. The parties to this Agreement agree to
work with the City Insurance Committee to keep the overall cost of future premium
increases to a minimum for the term of this Agreement.

Section 2. Eye Care

The City will provide an eye care plan. The City shall pay 100% of the premium for the
employee and his/her dependent coverage.

Section 3. Life Insurance

The first day of the month following date of hire, an employee, upon proper application
and acceptance by the insurance company, shall be covered under a group life
insurance plan for the amount of one and one-half (1-1/2) times annual income
($15,000 minimum).

12
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Section 4. Long Term Disability Income Insurance

This employee benefit provides for the payment of a monthly income benefit payment
for those covered employees disabled by injury or sickness.

| The monthly benefit provided under this coverage will be 66-2/3%—percent of the
employee's monthly earnings. The acceptance of an employee’s application for long-
term disability is subject to the approval of the insurance carrier. The insurance carrier
is responsible for calculating the exact benefit amount, based on each individual's
income status.

The insurance carrier for this coverage requires a thirty (30) day waiting period from the
first day of the disability to the beginning of the monthly benefit payment period.

The City pays 100% of the premium.

An employee may use sick leave and other accrued leave to supplement coverage
under this benefit up to, but not in excess of, 100% of his/her regular rate of pay.

| Section 5. Flexible Spending Benefits Program

The City will maintain a Flexible Spending Benefits Program in_accordance with
applicable IRS statues and the Affordable Health Care for America Act (AHCAA) in

order to prowde emplovees the qreatest possmle tax beneflt BFewmng—Fembquement

Section 6. Deferred Compensation

In addition to the City’s existing 457 deferred compensation plan, the City will provide a
401(a) Deferred Compensation Plan. Only full-time employees shall be eligible for this
benefit. Employees hired on or before June 30, 2004, shall have a one-year vesting
period for the 401(a) plan. For those hired on or after July 1, 2004, the vesting schedule
will be as follows for any contributions made by the City:

From date of hire until second anniversary — 0% of accumulated value
Second anniversary of employment — 20% of the accumulated value
Third anniversary of employment — 40% of the accumulated value

13
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Fourth anniversary of employment — 60% of the accumulated value
Fifth anniversary of employment — 80% of the accumulated value
Sixth anniversary of employment — 100% of the accumulated value

Section 7. Retirement Health Savings Plan

The City agrees to provide a Retirement Health Savings Plan (RHSP) for employees.
Any fees related to the RHSP will be paid by employees.

A. The City will contribute $35.38 per full biweekly pay period into each employee’s
RHSP account effective with the pay period that includes July 1, 20135.

B. Annual conversion of sick leave hours:

Employees must annually convert 40 hours of sick leave to cash as an RHSP
| deposit in the first full pay period each July, beginning July 2009, when:

1. Their sick leave balance is at least 200 hours after conversion, and
2. The employee used 72 hours or less sick leave in the prior fiscal year (July 1
— June 30).

C. Conversion of sick leave hours at service/non-disability retirement:

1. Remaining sick leave hours at service/non-disability retirement shall be
converted to cash as an RHSP deposit.

2. The maximum cash value shall be $10,74011,142 effective July 1, 20135.

3. The maximum cash value shall increase to $40;92411,420 effective July 1,
20146.

4. The maximum cash value shall thereafter increase by the same percentage
as future MOU salary increases (e.g., 2% across-the-board salary increase

| would increase the maximum by 2%, or $46,92411.420 x 1.02 = $11, 442648)

effective the same date as that salary increase.

5. If future salary increases vary by rank, the maximum cash value shall
increase by the highest percentage salary increase granted for any rank
represented by the Association.

Section 8. Employee Benefits Review

The City will establish _a joint committee with up to three (3) Bargaining Unit
representatives to evaluate employee benefits, including the potential elimination of the
Anthem Blue Cross Point of Service (POS) Plan. The committee will hold at least two
meetings prior to the start of the 2016 and 2017 Plan Years as follows:

2016 Plan Year
August 2015 — Review Strategic Planning Report (State of the Market, ACA,
Benchmarking)

14
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September 2015 — Review Marketing Analysis (Renewal Rates, Plan Alternatives)

The 2016 Plan year review will review and confirm the healthcare conditions facing the
City (e.g., rising costs, ACA provision); review Plan alternatives available to reduce both
city and employee healthcare costs; and identify near-term Plan modifications for
possible implementation with the 2016 Plan Year. It is not anticipated the POS Plan
would be eliminated at this time.

2017 Plan Year
August 2016 — Review Strategic Planning Report
September 2016 — Review Marketing Analysis

The 2017 Plan Year review will review and re-confirm the healthcare conditions facing
the City; review Plan alternatives available to further reduce both City and employee
healthcare costs; and identify a long-term Plan alternative for implementation with the
2017 Plan Year. Although it is anticipated the POS Plan would be eliminated at this
time, changes in market conditions and/or ACA requirements may allow for possible
continuation.

Note: Willis, the City’s third-party benefits administrator, would quide each meeting

Section 9. Computer Loan Program (Employee Computer Purchase Program Policy &

Procedures)

Any regular City employee who has completed his/her initial probationary period is
eligible to apply for a loan under the City’'s Computer Program. Participants must agree
to comply with the requirements and provisions of the Program. Participants will be
eligible to make an initial computer purchase or upgrade their existing computer system
through this program.

Maximum loan amounts are established based upon the type of computer system being
purchased, per the City’s policy.

ARTICLE 9. Special Pay

Section 1. Tuition Reimbursement

Employees in the Association shall be allowed to participate in the tuition
reimbursement program outlined in the Personnel Rules. The maximum amount of
reimbursement shall be $1,500 per fiscal year per employee and will be available on a
first-come, first-serve basis. The total funds available to the Association will be $10,000
each fiscal year. Funds remaining in any one fiscal year cannot be carried over to a
future year. Approved fire service classes and professional and technical courses in
accredited educational institutions are eligible provided that:
15
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A.  The employee has received at least an overall satisfactory rating on his/her last
performance evaluation.

B.  The subject matter of the course relates directly to and contributes toward the
performance of the employee’s position with the City.

C. The employee submits a Request for Tuition Reimbursement form to the
department Director and Human Resources within three (3) weeks after the
beginning of the class.

D. Before receiving reimbursement, the employee shall furnish proof of payment
and evidence that he/she has completed the course with a grade of “C” or better,
if the grade of “C” is acceptable for graduation. A “pass” will be accepted for
classes where a pass/fail grading system is used. For approved fire service
classes a certificate of completion is required.

Section 2. Uniforms and Equipment

The City will provide all uniforms that are required by the City in accordance to the
following:

A. All uniforms will be compliant with NFPA Standard 1500 and as determined by
the Director of Safety Services and shall include items specified in Section 2,
Item C, below.

B. Safety clothing required in the performance of duties shall be provided by the
City. Employees shall be required to report for work in the required uniform
and shall wear the required safety clothing when performing hazardous duties.

C. Standards of maintenance of uniforms and equipment shall be determined by
the City. Employees will be required to maintain these standards. Uniforms to
be purchased by the City include:

1. Shirts (4) 4. Jacket w/liner (1) 7. T-shirts (6)
2. Pants (4) 5. Socks (6 pr.) 8. Belt (1)
3. Sweatshirt (1) 6. Physical Training Shorts (1) 9.Ball cap (1)

D. Uniform replacements will be made on an as-needed basis as determined by
the Department Director or designee.

E. Uniform allowance as defined by the California Public Employees’ Retirement
System (CalPERS) is a form of compensation for “classic members” of
CalPERS for CalPERS purposes only. As such, any uniform allowance or the
value of uniforms provided by the City will be reported to CalPERS as part of
the employee’s annual gross income for purposes of computing the employee’s
and City’'s CalPERS contribution. Under the California Public Employees’
Pension Reform Act (PEPRA), a uniform allowance or the value of uniforms is
not considered pensionable compensation for “new members” of CalPERS.

16

86 of 121 Exhibit B June 16, 2015 Item #1.12



Section 3. Acting Pay

A. Compensation for working in an acting assignment in the rank of Fire Engineer or
Fire Captain shall be paid at the next step in the employee’s current range or a
minimum of 5% above the employee’s current compensation rate.

Acting pay will commence after the employee has worked a minimum of 12
consecutive hours in an acting assignment retroactive to the first hour of the
assignment. Thereafter, acting pay will continue for every consecutive hour
worked in the acting assignment until the employee is relieved of the acting
assignment.

B. In order for an employee to be eligible to work in an out-of-class position, the
employee must have successfully passed the most recent promotional examination
for that out-of-class position.

C. Serving in an acting capacity will not alter employees’ anniversary dates for
probationary status or merit increases.

Section 4. Travel Expenses.

Travel expense approval will be in alignment with the City’s current policy.

Section 5. Bilingual Pay

The City agrees to study bilingual pay (organizational need, eligibility, compensation,
certification, etc.) and develop a recommendation by June 2016.

ARTICLE 10. Service

Section 1. Probation

All appointments shall be for a probationary period of not less than one year. During the
probationary period, the employee may be rejected at any time without the right of
appeal or hearing. The Department Director shall have the authority to extend the initial
period of probation for an additional three (3) months.

If any employee is rejected during the probationary period from a position to which
he/she has been promoted, the City shall make every reasonable effort to retain the
employee in any vacant position in a public safety position for which he/she is qualified.
Such efforts may include acceptance of the employee's request for a voluntary
demotion to a vacant position.

This provision shall not apply if the employee is released from probation due to

repeated or single acts of misconduct specified in Rule 14.2 of the City's Personnel
17
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Rules.

Section 2. Prohibition of Tobacco Use

The City agrees to require new hires with an original appointment date after July 1,
2000, to not use tobacco products, and will require continued nonuse as a condition of
their employment.

Section 3. Safety

The Association adopts the following by reference: s
1. The City has a Central Safety Commltteecwnh: representatlves from all units.

2. The City and all employees shall comply wrt&‘“

State law. N \"\

3. The City and all employees shall/comply with «any safety policy and/or
procedure that may from time fo tire be promulgated by the City Council or

the Safety Services Department\"“\ ™

Section 4. Meal and Rest Periods’\

Meal periods and rest periods W|Il\be~tpermrtted msofar as they are practicable and
consistent with operational rnterestS\\ \ RNTINNG i

In the event of an extende(;\emergency\responseﬂthe*Clty W|II reimburse the members
of the Poway Flreﬂghters Assocratlon\ $5 00/ per meal5 per person when such a
response will not aIIow\the firé' Crews to return to station by 1300 hours for lunch, or
$7.50 per meal, per person whenjreturnlng after 1830 hours for dinner. Reimbursement
will be made dlrectly to the affected “crew. members All meals will be purchased and
consumed within the C|ty Ilmlts,\whenever practlcal

Sectlon

; ’.'jf\Transfers

If an employee aSS|gned to \a 112 hour biweekly work schedule is transferred to a
position on an 80 hour blweekly schedule, the employee’s sick leave and vacation leave
accrual rates along W|th thelr respectlve balances shall be adjusted proportionately to
reflect the new schedule for an 80-hour biweekly employee. If an employee is
transferred from an 80‘hour biweekly schedule to a 112-hour biweekly schedule, the
sick leave and vacation accrual rate and balances shall be similarly adjusted.

Section 6. Layoff and Abolishment of Positions

The City may abolish any position and the employee may be laid off without disciplinary
action or without the right of appeal.

Whenever the City deems it necessary to reduce the number of employees in any

classification, the employee may be laid off without disciplinary action or without the
18
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right of appeal.

The City agrees to meet with the Bargaining Unit Representatives 30 days prior to
issuance of any layoff notices or abolishment of positions to confer over the impact and
implementation of said layoffs or abolishment and to discuss alternatives and options.
However, the City Manager shall retain the final decision with respect to classifications
and number of employees to be laid off.

The City’s layoff procedures are contained in Rule 13 (Separatlon from Service) of the
City’s Personnel Rules, in effect at the time the layoff deC|S|on is made.

Section 7. Driving Eligibility

Employees who drive a vehicle for City busmessq”s;hall h ve%a valid California Driver’s

License. The City participates in the Cahf ,rnla Department;’f" f Motor Vehicles’ “pull

program.” The City reserves the right to he ck at any time with the D\epartment of Motor

Vehicles and/or an employee to determife’ ;if. the employees Ilcense is valid. If an
%

employee's driver’s license is revoked, suspended therW|se made\lnvalld by the

Department of Motor Vehicle ‘must inform h|s/her supervisor

immediately.

specifications at aII tlmes In\grder to a“scert" in” the lvah’dlty of the employee's licenses
and certificates, employees must presentxllcenses and certificates to their supervisor
upon request. If any of, an em Igyee S Ilcenses or certlflcates are revoked suspended

or othen//wse made~|nvalld\
- 3 / ~

An employee wishing to re'sign in good standing shall file with the Department Director a
written resignation stating the effective date and reasons for resignation at least two
weeks prior to the effective date of resignation.

The City will pay an employee for all hours worked on the next regular payday after
resignation, and will thereafter pay all accumulated reimbursable benefits as early as
feasible.

An employee who has resigned with a good record will be given preferential
19
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consideration for rehire if a position is available. Decision to rehire is at the discretion of
the City, and the employee will not reestablish rights and/or benefits lost at the time of
resignation.

Section 11. Training and Seminars

The City provides funds for training and educational seminars as the budget reasonably
permits. Tuition and fees for training and educational seminars are paid from these
funds. Employees requesting tuition for emergency services, job-related educational
seminars must obtain approval in advance from the? ,Dlrector of Safety Services.
Employees attending such seminars during their norm’ tduty hours will not be charged
vacation leave or compensatory time off leave. Emplo attending such seminars on
their own time will not be compensated for that trme /

The Association and City will adhere to@e grlevance procedure\ as stated in the
Personnel Rules, Rule 15, in effect at the tlme\ofxthe grievance. In addltlon to Step Five
of the Grlevance Procedure setzforth in the PersonneI/RuIes the flnal Ievel of reV|ew

Final Level of Revrew The Crty CounC|I upon receiving the grievance shall take
such wactrons and\such methods as |t chooses and render a written final and

ARTICLE 12 Retlrement\and\SOCIaI Securlty

The City erI provrde retlrement beneflts through the Public Employees’ Retirement
System. The Clty does not partrcrpate in the Social Security System.

\

The use of the terms cIaSS|c/member and “new member” shall be as defined in the
Public Employee Pensron Reform Act of 2013 (PEPRA) and those rules and regulations
adopted by CalPERS to lmplement PEPRA.

“Classic members” are those members who entered into membership with a retirement
system on or before December 31, 2012 who do not meet the definition of “new
member” in Government Code section 7522.04(f).

A “new member” is defined in Government Code section 7522.04(f) as any of the
following:
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1. An individual who becomes a member of any public retirement system for
the first time on or after January 1, 2013, and who was not a member of
any other public retirement system prior to that date; or

2. An individual who becomes a member of a public retirement system for
the first time on or after January 1, 2013, and who was a member of
another public retirement system prior to that date, but who was not
subject to reciprocity under subdivision (c) of Govt. Code 7522.02; or

3. Anindividual who was an active member in a retirement system and who,
after a break in service of more than six months, returned to active
membership in that system with a new e{rggilgyer.

The retirement-option known\as 3°/
Average”of three’ hlghest years co
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The Clty\amended ItS contract Wlth CaIPERS to create a second-tier retirement plan

effective Janqu 1, 2012 The \second tier will apply to employees hired after

December 31 20\1\1 and conS|dered ‘classic members”. The second-tier shall provide:
N - }

The retnre{nent’optlon known as 3%-at-55 formula;

The Index’ LeveI 1959 Survivors Benefits;

Average of: three highest years’ compensation; and

Pre- Retlrement Optional Settlement 2 Death Benefit.

PWN =

An employee in the second-tier will contribute nine percent (9%) of his/her PERSable
salary (excluding overtime) on a pretax basis towards the “member contribution” portion
of their CalPERS retirement account.

For employees hired on or after January 1, 2013 and considered “new members”
as defined above:

21
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Employees in this group shall receive:

1. The retirement formula known as 2.7%-at-57 formula; and
2. Average of three highest years’ compensation with no Employer Paid
Member Contribution (EPMC).

Eﬁeehve—wMa—the—ea&—pened—uM&&ng—ctulyA—ZMQ—eEmployees considered “new

members” shall pay 50% of the “normal cost” (as determmed by CalPERS annually) on
0,

All rights, privileges, and terms and condltlon’\of employment in full force and effect
under the prewous MOU and not in conﬂjﬁtherewnth shall become a part herein until

Nt o
The Assoaatlon agrees not to strlke or\othervwse en/gage in withholding services or
g \Agreement\\lﬁ"‘addltlon the City agrees not to
\ e . \,\%;‘u-_ﬂ\\
N

The City and the Bargalnlng Unlt agree that they are subject to and must conform to the
Americans W|th Dlsablllty Act A ',endments Act\(ADAAA)

1. The\ Cltv wnll \lnclude \fundlnq for a__comprehensive _classification and
compensatlon study: |n\the F\Q015 -2016/2016-2017 budget;

2. The Cit\'géwﬂl issue an-RFP_in"2015-16, to include professional services that will
identify industry- standard incentive pay(s), including education incentive pay, for
Safety classifications./:

3. The City willincludé: two Bargaining Unit representatives on the City interview
team to conducticonsultant selection interviews. These two representatives will
have an opportunity’to review the RFP prior to issue.

4. The City will endeavor to complete the classification and compensation study by
winter 2016/2017, in time for the next biennium budget cycle (FY 2017-18/2018-

19).
ARTICLE 16. Personnel Rules

All other employee rights, privileges, and benefits are included in the Personnel Rules of
the City of Poway.
22

92 of 121 Exhibit B June 16, 2015 ltem #1.12



ARTICLE 17. Posting of Agreement

A copy of this Agreement will be posted on the City’s intranet and internet for employee
access. The Agreement will be provided to new hires at the Human Resources
orientation.

23
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The undersigned, representing the City and the Association, do hereby adopt the terms
and conditions set forth herein and recommend the City Council and members of the
Association approve it.

For the City: For the Association:

Tina White Mike Powell
Assistant City Manager

Scott Edwards
Director of Administrative Services

Lisa Torres
Human Resources Manager

Dated:

24
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Article 1. Salary Schedule

Wages shall increase by two percent (2%) effective the beginning of the pay period which
| includes July 1, -20432015.

Wages shall increase by two and one half percent (2.5%) effective the beginning of the pay
period which includes July 1, 20442016.

Wages shall be paid in accordance with the salary schedule attached as Exhibit A.

Article 2. Leaves

Section 1. Vacation

A.  Groups 1-3 - Management

1. Computing Vacation Leave

All employees in the management group, who havefserved for a mlmrmum of six (6)
months of continuous service, shall bevent

444-hours-per-yearor5.538 hours per pay
. period-for-26-pay-perieds.

480—lzequ—peF—year—er—6 923 hours per pay
period-for26-pay-periods.

499—%hews—per—yeapep-7 .662 hours per pay
period-fer26-pay-perieds

2. Vacation Leave Accrual

Vacation time can be accumulated to a maximum of 200% of one year's eligibility.
When an employee's vacation leave accrual reaches the maximum level, the
employee will stop accruing additional vacation leave until such time as the
employee uses vacation leave below the maximum level. At that time, the employee
will begin accruing additional leave from that point forward.

Employees who have reached maximum accrual can request a review by their

4
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department Director in the event a vacation request is denied.

3. Use of Vacation Time

The times at which an employee may take vacation shall be determined by the
immediate supervisor with due regard for the wishes of the employee and particular
regard for the needs of the City. Vacation leave in excess of thirty calendar days
shall be granted or not granted at the sole discretion of the City Manager.

s

Ay

/ \
In the event one or more holidays fall within a vacatlon Iea e period, such holidays

shall not be charged as vacation leave.;

acecordingly-

b. A maX|mu/m efxflve days (40\hours) Bef\y “érxm y be converted on an hour-for-
hour basis, at. th

/-‘,

d..- ~,‘,After conversmpf ‘the employee jmust have at least two weeks (80 hours)
;;remalnlng 'to: hls/her credit.

Requests\for con\yersmn by Group 1 employees shall be approved by the City
Manager\h Requestsyfor conversion by Groups 2 and 3 employees shall be
approved by the Director of Administrative Services.

5. Pavout of Vacatlon Leave
/

Employees whoftermmate employment shall be paid in a lump sum for all accrued
| vacation Ieave/as required by law.

B.  Group 4 - Confidential

1. Computing Vacation Leave

All employees in this group shall be entitled to vacation leave with pay except those
employees who have served less than six continuous months in the service of the
City.

5
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Annual vacatlon Ieave shall be computed in accordance with the foIIowmg schedule

Years of
Continuous Employment Vacation Leave Credits
1 through 5 years 96—heu¢s—per—year—er—3 692 hours per pay
penod-fer—Z-G—pay—peneds
After 5 years

After 10 years

».462 hours per pay

After 15 years 168-hours-per-yearor6; ¢
enod—fer—2-6—pay—peneds\

2. Vacation Leave Accrual

gmum of 480200% of one year's
crual reaches the maximum level,
) |on Ieave until such time as the

| Vacation time can be accumulated to
eligibility. When an employe !

An employee may ‘elect to use accrued vacation leave for scheduled dental and
medicals appomtments treatments, procedures or other related activities.

4. Pavyout of Vacatlon Leave

Employees who terminate employment shall be paid in a lump sum for all accrued
vacation leave earned prior to the effective date of termination.

6
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Section 2. Executive Leave

A.  Group1

Employees designated in this group shall be entitled to sixty-four (64) hours executive
leave each fiscal year. If not taken during the fiscal year, any remaining executive leave
will be exchanged for compensation in the last full pay period of the fiscal year at the then
current rate of pay. Executive leave may not be carried over into the next fiscal year.
Employees who terminate employment shall be paid in a lump sum for the value of unused
executive leave.

B. Groups 2A and 2B

leave each fiscal year. If not taken during the flscal year any remalnlng executive leave
will be exchanged for compensation in the last fuII pay period of the flscal year at.the then
current rate of pay. Executive leave may no ‘be Carried over mtoathe next fiscal year.
Employees who terminate employment shall” be, 651d in a lump sum for" the value of unused
executive leave. <\ (4 Gy

Section 3. Sick Leave

A. Sick Leave Use

Sick leave shall

For the emplovee s: ownxlllness oF.inj ;
For the employée’s own: dtaqnoss\tcare or treatment of an existing health condition;
or greventatlve care, mclud ing medicalrand dental appointments.

For the dlagn03|s care; or treatmentiofsan existing health condition or preventative
care for an:employee’s family-member, including: parent, parent-in- law,_child,
_gouse domest|c~partner mandpareanrandchlld or sibling.

il accordanc<e\W|th Callfornla K|n Care Law, regular full-time employees may
usé-available-Family Sick Leave (FSL) to care for a family member. If FSL is
exhausted, emplovees must use other available accrued leave (e.q.,

vacation): N

K"i'”c?;"ebtain relief 6r'1'“'s“ervices related to being the victim of domestic violence, sexual
assalilt, or stalk _gjlncludlnq the following, with appropriate certification of the need
for stich:: serwces

ST

o) A\tempora_w restraining order or restraining order.

o Other” injunctive relief to help ensure the heaith, safety or welfare of
themselves or their children.

o __To seek medical attention for injuries caused by domestic violence, sexual
assault, or stalking.

o To obtain services from a domestic violence shelter, program, or rape crisis
center as the result of an act of domestic violence, sexual assault. or stalking.

o To obtain_psychological counseling related to an experience of domestic

violence, sexual assault, or stalking.

7
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o __To participate in safety planning and other actions to increase safety from
future domestic violence, sexual assault, or stalking, including temporary or
permanent relocation.

If an employee’s sick leave balance is exhausted, another,paldzleave (e.q. vacation, comp.

time,ete-) will be used. e .
) (,xf' : /\\ ' ?‘\
Employees must use available sick leave for the ﬁrs\t\thlrtv davs of\a long-term personal
iliness, injury or disability. S AN
/ % N
e i N X
B. Sick Leave Accrual ’\/ AN ~ \)
N N

All Il probafioniary and reqular\employees

m—(a)—GFeup—1—h+red-aﬁeHluJy—1—2944—(-b)-GFeups
Q—and%—hwed—aﬂer—wlw—mg—and—(e)—&euw—mthm the unit who are employed in

ggular fuII-tlme Qosmons shall -accrue snck Ieave at a rate of 3. 69 hours per Dav DeI’IOd

Accumulation of sick leave shall be unlimited.

C. Notification

8
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In order to receive compensation while absent on sick leave, the employee shall notifyv
his/her immediate supervisor or the department Director in the manner established by the
department prior to or within two hours after the time set for the beginning of duties.

Absent extenuating circumstances, failure to fulfill notification requirements will cause such
time off to be considered leave of absence without pay.

Certification by the employee’'s physician may be required in order to receive
compensation for sick leave over three (3) working days at one time if an abuse of sick
leave is suspected or if an unusual pattern of use has been documented and the
employee has been counseled. This requirement is at the /dlscretlon of the department
Director. yd

f\

D. Family Sick Leave //?7\ " \,\
\/ N

/\
ln—th&event—ef—ullness—m—the%nmedhate—famuy—aAn employee may\use accrued sick leave
netto-exceed-up to forty-eight (48) hours in each fiscal year to care for a parent, parent-in-

Iaw child, spouse, domestic partner qrandparent qrandchlld or S|bllng_—lmmed+ate

eh#dren Employee must notlfy h|s/her superwsor in advance if possrble when such
leave is being taken and so note in the Gcomments sectlon of his/her time card, as well as
on a Leave Request, if done in advance An employee cannot use personal sick leave in

place of Family Sick Leave and' must use other avallable accrued leave when Family Sick

Leave is exhausted. NN ‘\, N

\;\._‘ \‘\ \\.‘ “

E. Annual Conversion of Sick Leave . AN

/ N // '// \\ ~.

| In the last full pay’ perlod\of the fiscal year/ an employee who—acerues-sick-leave-may
convert sick Ieav/e to'cash undenthe followrng conditions:

1. After converS|on employee must have a rnlnlmum balance of 168 hours of sick leave.
b T \/ (
2. Employeexhas used 32 hours or less.. of sick leave in the immediately preceding 12
s months o
<Employee can convert 50% -of the annual sick leave accrual, less sick leave used in
\ the immediately precedlng\12 ‘months, up to a maximum of 40 hours. Sick leave use
mcludes use of famrlys3|ck leave.

xExampIe employee used 16 hours in preceding 12 months
96 hours’of annual accrual x 50% = 48 hours

48 hours /16 used = 32 hours converted to cash

F. Retirement Health Savings Plan (RHSP)

1. Employees in Group 1 that satisfy the provisions contained in Article 2, Section
3.E.(1-3) of the Management/Confidential Group Salary and Benefit Plan
must _contribute 100% of their annual sick leave conversion to a Retirement Health
Savings Plan account as a cash deposit.

2. Employees in Group 2-4 that satisfy the provisions contained in Article 2, Section
3.E.(1-3) of the Management/Confidential Group Salary and Benefit Plan

9
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must contribute 50% of their annual sick leave conversion to a Retirement Health
Savings Plan account as a cash deposit (e.q., an employee that is eligible to convert
40 hours of sick leave would receive the equivalent of 20 hours in cash and the
equivalent of 20 hours would be contributed to their RHSP account as a cash deposit).

Any fees related to the RHSP will be paid by employees.

The annual RHSP contribution shall take place in the last full pay period of the Fiscal

Year.

o

In the event of an_employee’s death, if the employee is aj’p arfﬁcmant in the RHSP and

| E-G. Payout of Sick Leave

104 of 121

does not have a_ surviving spouse or_surviving RS dualified dependent/s, the
employee’s Retirement Health Savings Plan account.balahce shall remain in the trust
(i.e., RHSP) to be allocated among all RHSP NonmSafet Emplovee participants. The
allocation will be on _a pro-rata share, based upon RHSP: Non Safety Employee
participant account balances. 454 D

Effectlve the pav~perlod that lncludes,,Ma_y\1»,,..,2015 pgyout of SICk leave shaII be
prowded on a/f::raduated scale fon\emplovees Who' retlre based on years of service

‘ : N
2-a. \ An employeé who retires aﬂer 5-9 years of service will receive 50% cash-
out™ thh 1aca ‘of 6. 000%,

. /4

. 3—b “>An emplo’v/ee who retlresJafter 10-14 years of service will receive 50%

’ ‘Cash-out, w1th a. cap of $8,000.
\”: W

4-c.An employee who retlres after 15, or more, vears of service will receive 50%
cash- out\W|th a cap-6f $10,000.

N Each caD wnII increase by the same percentage as across-the-board wage

\Increases :beginning with the July 1, 2016 wage increase (e.g., $6,000 cap
wﬂl‘mcrease by 2.5% to $6.150 effective July 1, 2016).-

42. __Upon Ieavmg the—employ—of—the—City_employment for reasons other than

retirement, employee will receive 50% of all sick leave hours accrued.
Calculations will be at the employee's rate of pay at the time of termination and
will not exceed $2,000.

2:3. __Upon the death of an employee, compensation for unused sick leave shall be at

the same rate as the retirement benefit. Payment shall be made to the
employee's designated beneficiary.

10
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Section 4. Holidays

A. Designated Holidays

New Year's Day

Martin Luther King Day
President’s Day .
Memorial Day 7
Independence Day NIy
Labor Day ™ /1 st Monday September
Veteran's Day . AV November 11
Thanksgiving Day G AN 4th Thursday November
Day after Thanksgiving ™ 4th Eriday - November
Christmas Day Dec\e\h‘nber 25

" 3rd Monday - January
3rd Monday - February
Last Monday - May\\u BN

JUIY/4 e N N

Holidays falling on Sundayvshall be observed onfthexfgﬂowr/ng Monday Holidays falling on
Saturday shall be dbserved. on the precedlnngrlday and+Shall be considered as the legal

AN

i >\s
2

A employee\must be in a paid status enthe-day-befere-and

penod~that mcludes the holiday.

for each DeS|qnated Holldav for’those employees whose regular work schedule is a nine
hour workdav For holidays falling on a Friday, Holiday pay shall be eight hours. Holiday
pay will*remain at elqht»hours for any employee whose reqular work schedule is an eight

hour workday‘

Employees in’ ,|s/unlt shall be paid holiday pay, whether on or off duty on the a
Designated Hholldays abeve. If a Group 3 or 4 employee works on a holiday, he/she will
also be compensated for the hours worked at the rate of two (2) times the employee’s
regular rate of pay.

If a Designated Holiday falls on an employee’s reqular day off, or on a day that City Hall is
closed (i.e. dark Friday), the employee will receive eight flex day accrual hours.

C. _ Holiday Closures

11
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1. City Hall and other non-essential City facilities will be closed on:

a)  Thursday, December 24, 2015, 7:30.a.m. to 5:30 p.m.: and

b)  Thursday, December 31, 2015, 7:30 a.m. to 5:30 p.m.: and

c)  Tuesday, December 27, 2016, 7:30 a.m. to 5:30 p.m.; and

d) Wednesday, December 28,2016, 7:30 a.m. to 5:30 p.m.: and
e)  Thursday, December 29, 2016, 7:30 a.m. to 5:30 p.m.:

2. The New Year's Day holiday that would typically be observed on Monday, January 2,
2017 will be moved to Tuesday, December 27, 2016.. Mondav. January 2, 2017 will
be a normal work day and all facilities will be open 3

3.  Actual times may vary, depending upon specrf|c~work sch
hours.

6. If an employee has been emp oVed’“wnh the City:for less than six months, they will
be given access to, and requrred to. use their benet" t day hours and/or accrued
vacation hours O\ -

T NN
/»" -, Y 0 N,

7. If an empIovee haswnsuff cient vacatlon compensatorv time, or benefit day hours,
the tlme/wﬂla/automatlcallv be charqed as leave without pay after they have

exhausted aII avallable pa/ld leave (other than sick leave).
\ ,;’ B 1' T e i \
8. If an emplovee ls/c/alled to~ work durlnq ’2anv of the closure times, and during what
~would have been:their regularly schéduled work hours, they will not be charged

" leave for~thé\hours\worked

# _ .,'\\ L \

Example If an emplovee\works for four hours during what would have been their

egularlz scheduled work *héurs, they will be paid for the hours worked and will not
xbécharqed leave hours for that time. However, they will be charged leave for the
renzam/na hoursf‘

\\ "’\:\ f

9. At the‘diséretlo mof the department director, some employees may have to work due

to operatiorlelzd emands.

: ﬁ>' ™~

Section 5. Bereavement Leave

In the event of a death in the family, regular and probationary employees shall be eligible for up
to forty (40) hours of paid bereavement leave to attend the funeral or make funeral
arrangements, subject to the following provisions:

| A The relatives designated shall include_child, parent, sibling, grandparent, grandchild, and

12
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B. Bereavement leave is not compensable when the employeef is on leave of absence,
| vaeatien-bona fide layoff, or for days falling outside the employee g regular work period.

e

| BC. All requests for paid bereavement leave shall be made/lln wrltlng gs§oon as practical but

" in no event later than the first day back to w K and shall be subje t
Human Resources Manager or designee. 7 )

Section 6. Benefit Days

o

in addition to provisions for vacation, S|clgY leave an Aholld\ays set forth elsewhere herein, each
employee who has completed.an initial probatlonary perlod»shall héave available two (2) benefit
days off each fiscal year/fz o] e,' of these days ”lll;be known\ :as Cesar Chavez Day and will
remain as an unscheduled”beneflt,day until; ther cities ih San Diego County close their
offices in observance: of this day, which times hall be observed as a fixed holiday on the day
so designated. The; tlmes at WhIC employee may take a benefit day off shall be determined
by the department Dlrector with d 3 ‘egard for the’ wishes of the employee and particular regard
for the needs of the Clty\? Beneﬂt days may be taken in one-hour increments. If not taken by the
end of therlast full pay perlod of’the fiscal year: the benefit day(s) shall be forfeited. Employees
who term ) te ent shall be paid in a lump sum for the value of all unused benefit days.

Employees shall be compesated at the regular rate of pay for serving jury duty during the
employee’s scheduled work hours. The duration of jury duty and hours to be compensated shall
be in accordance: v th Clty ollcy and the Personnel Rules.

13
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Article 3. Payroll and Workweek

Regular paydays are designated as every other Friday for the two-week period ending the
previous Sunday. In no event will the City advance pay, including pay for earned vacation,
without the prior written approval of the City Manager.

A. Groups 1, 2A and 2B — Management

1. It is recognized that employees in these groups may be required to work hours in
excess of 40 hours in a workweek, and it is agreed that employees in this group shall
not be remunerated for such work beyond the current monthly salary rate of the
individual employee, but for the purposes of computrng ‘»beneflts the regular number of
working or duty hours in a workweek from Monday:- throUgthunday is establlshed at
40 hours for all full-time employees in the group <\ S ,

ment (Dlrector 5 S afety Services and

Fire Division Chief) will be provided supplemental compensation<at 2 straight time

hourly rate, for hours worked outsrdef:ef «scheduled work hours wheni.assigned to a

mutual aid incident and-reimbursement fuﬁdlng |s recelved by the Crty \Payment will
d e

occur upon City’s receipt of rermbursement\fun dfat no time shall payment exceed

The 9/80 Work-échedule shall be defined as working eight. nine-hour. days and one.

eight-hour day.in“a two week pay period. plus an unpaid lunch break during each work
shift, totaling forty hours in each FLSA workweek. For all employees working a 9/80
work schedule, their designated FLSA workweek (40 hours in length) shall begin exactly
four hours after the start time of the employee’s eight hour shift on the day of the week
that corresponds with the employee’s alternating requiar day off.

2. Qvertime

No employee may work overtime without advance approval. Employees who do not
secure prior approval may be subject to disciplinary action pursuant to established
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guidelines for discipline.

For full-time employees, unscheduled hours worked on Sundays and holidays shall be
paid at double the employee's rate of pay.

Employees in this group shall be paid one and one-half (1-1/2) times their hourly rate of
pay for all hours worked in excess of an 8-hour day (or 9-hour day, .depending on the
employee’s work schedule) or a 40-hour workweek.

A minimum of two hours pay at the rate of time and one-half shall be paid for each
incident of callback overtime. Callback overtime is unscheduled>overt|me as opposed to
scheduled overtime or an early start or extended shift. ) 7

if an employee responds to a trouble call via telephﬁoh > outS|de normal work hours, the

DN

s
in 15- mlnute increments on an

overtime basis.

3. Compensatory Time Off (CTO)

>, The department Dlrector or designee shall determine the times at which an
o \ employee may take CTO with due regard for the wishes of the employee and

\
An employee s,CTO lance will be cashed out to zero in the final pay period of the fiscal
year at the employee &'then rate of pay. Said cash payment may only occur as part of the
final pay perlod*of the fiscal year in which the compensatory time off was accrued.

C. Work Hours

15
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Article 4. Benefits

Section 1. Hospital and Medical

The first day of the month following date of hire, an employee, upon proper application and
acceptance, shall be covered by health and dental benefits with coverage as set forth from time
to time in the agreement between the City and the carrier(s).

Health benefit premiums for each employee shall be paid in fyll/ -

Dependents of each employee may also be covered by\lf‘ealth beneﬁt ‘coverage, upon proper
application and acceptance. The cost of dependent»coverage of the Wedical and dental plan
will be shared equally between the City and the employee The employee\s\share of the cost
wrll be made through payroll deduction. The partleS/to this Agreement agree\to work with the

”f

Section 2. Eye Care

Section 3. Life Insurance

/’ ‘”f“\u
P ~

The first day of the monthyfollowmg date of h|re “an employee upon proper application and

The City pays 100% of the‘)premrum.»-v

‘ Deferred Compensatlon AII Groups

S ’\',\

&Y

Section 4<.

In addr ion to the Clty’s exrsyng 457 :deferred compensation plan, the City will provide a 401(a)
Deferred\Compensatlon Plan The\Clty shall contribute to the 401(a) Deferred Compensation
Plan on\behalf of the employees as follows: $129.31 per Group 1 employee per full biweekly
pay perlod\$106 23 per Group 2A employee per full biweekly pay period, $87.77 per Group 2B
employee per\full\blweekly pay perlod and $69 21 per Group 3 and Group 4 employees per full
biweekly pay perlod A

: . Only full tlme employees shall be eligible for thlS
benefit and shall have ‘the following vesting rights to the contributions made to the plan.
Employees hired on or r before June 30, 2004, shall be fully vested after the completion of one
year of City service. Employees hired on or after July 1, 2004, shall be vested as follows:

From date of hire until second anniversary — 0% of accumulated value
Second anniversary of employment — 20% of the accumulated value
Third anniversary of employment — 40% of the accumulated value
Fourth anniversary of employment — 60% of the accumulated value
Fifth anniversary of employment — 80% of the accumulated value
Sixth anniversary of employment — 100% of the accumulated value

16
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1. Group 1 - Management

All emplovees in this group are required to contribute $200 per biweekly pay period to
the 401(a) Deferred Compensation Plan.

Employees may make other contributions to the plan as provided for in the plan and in
accordance with applicable federal and state laws.

Section 5 Employee Benefits Review

The City agrees_to establish a joint committee to_evaluate eméiqvee benefits, including the
proposed elimination of the Anthem Blue Cross Point of Service (POS) Plan. The committee

will_hold at least two meetings prior to the start of the 2016 and 2017 Plan Years as follows:
(k;{j%*;?/ \\r . BN
1. The 2016 Plan Year review will review and conflrm the healthcaré\condltlons facing the
City (e.q., rising costs, ACA provisions): reView Plan alternatives’ dvailable to reduce
both City and employee healthcare costs? and identify near-term Planimodifications for
possible implementation with the 20167Plan Year. lt.is.not anticipated the POS Plan
5 SN

would be eliminated at this time. A

a. August 2015 — Revie
Benchmarking) ARLDY

b. September 2015 — Revie
Alternatives) NN

2. The 2017 Plan Year rewew will rev ew and:;, 3\5‘0- |rm\the healthcare conditions facing
the City; review Plan alternatives availablé to furthér’reduce both City and employee
healthcare cdsts:” and identify a longitefm Plan alternative for implementation with the
2017 Plan? Yeér AIthouqFf |t |s antICIbéted the POS Plan would be eliminated at th|s

contmuatlon Y“f”\”” ;
AT }

ar Auq&sta?016\— ‘Review Strateqm Plannlnq Report
/ 7 b Septem Der 2016.—Review Marketing Analysis

Section{' ».:’\‘\ Computer Loan Proqram (Employee Computer Purchase Program Policy &

rocedures) Y ol
AR
Any . reqular CTt\v\'empIoveé‘ftWﬁo has_completed his/her initial probationary period is eligible to
apply for a loan under:the. City's Computer Program. Participants must agree to comply with the
requirements _and provisions of the Program. Participants will be eligible to make an initial
computer purchase or upgrade their existing computer system through this program.

Maximum loan _amounts are established based upon the type of computer system being
purchased, per the City’s policy.

Section 7. Long Term Disability Income Insurance

This employee benefit provides for the payment of a monthly income benefit payment for those
covered employees totally disabled by injury or sickness as determined by the insurer.

17
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A.  Group 1 - Management

| The benefit provided under this coverage will be 66-*° percent of the employee's base
salary to a maximum of $10,900 per month. The insurance carrier is responsible for
acceptance of the claim and calculating the exact benefit amount, based on each
individual's income status.

The insurance carrier for this coverage requires a 60-day waiting period from the first day
of the disability to the beginning of the monthly benefit payment period. Effective
July 1, 2013, the waiting period will be reduced to 30-days.

65.

The City pays 100% of the premium.

/,,/ b i
An employee may first use sick leave then other accrued leave to supplement coverage

under this benefit up to, but not in excess of,\1 Q% of hls/hen regular rate of\pay

B. Groups2-4

| The benefit provided under this coverage’wnl be 66- 2’3\%Qercen t of the employee's base
salary to a maximum of $9,500 per month.. > he insurance carrier is responsible for
acceptance of the clalm and calculatlng the. act»\beneflt amount, based on each
individual's income ; At N K

N

The i msurance/carner for thls coverage requrres a 30-day waiting period from the first day
of the dlsablllty to\the beglnnlng of the monthly benefit payment period.

“vnexceptlons as explained in the Group certificate of
the recovery from the™ |nJury or sickness or until the employee reaches

An employee may flrst use SICk Ieave then other accrued leave to supplement coverage
under thls beneflt up to but not in excess of, 100% of his/her regular rate of pay.

Section 8. Wor\t{erks*f';G\o’n'rpensation Insurance

All employees in the group (regular, temporary and part-time) are covered by Workers'
Compensation Insurance from the date of employment. Premiums will be paid by the City.
Any employee shall, upon receiving a work-sustained injury, report the incident immediately to
his department Director.

The filing of the accident report as required by the Workers' Compensation Insurance Fund shall
be the responsibility of the employee's supervisor.

18
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An employee of the City who is or may be entitled to temporary disability indemnity under
Division 4 or Division 4.5 of the Labor Code shall receive any accrued sick leave or vacation for
such absence. The City shall decrease the charge of sick leave or vacation in the amount of
temporary disability payment received so that the employee shall not receive payment in excess
of full salary or wage.

If the employee does not wish to use accrued sick leave or vacation, the employee shall notify
the City within five (5) days after the injury is reported to the City. After the five (5) days, the
employee’s accrued sick leave or vacation shall be used until the date the employee notifies the
City in writing that he/she no longer wishes to use the accrued leaves. When computing sick
leave or vacation under this policy, the employee shall be given c’“r’édlt for any holidays that

occur during the period of absence hereunder.

in the Labor Code When the employee’s accrued snc;
exhausted, the employee will still receive disability | inde
entitled.

If an employee is receiving Workers' Compensati
collect from the employee the employee's costs"
City shall pay the employer's costs of insurance.

made to the retirement plan. o
. NOETERN N
Section 9. Unemployment Insurance/Stat Disability lnsurance
SN
The City does not participate in the State' \
z‘/ ~—\*‘\\ %ol d “'u, ”
Section 10. _ Flexible Spendln_gBeneflts Proqra
LW

| The City will malntam -a’ Flexnble Sgendlng Beneflts Program in accordance with applicable IRS
statutes and the Affordable Healtthare for Amenca Act (AHCAA) in order to provide employees
the greatest pOSS|bIe tax beneflt/ ] p

Section 11’ - Part\Tlme Emplovee Benefits ™
« /,- . { \ \._ \

Employees worklng Iess than fullﬂt‘i e will have their benefits prorated to the ratio of the hours

they' work 102,080 hours\ N

\

\}“f::"‘a Article 5. Special Pa

: N Lo
“uition Relmb‘UFsement
\. i /~ 7
\ /

Section 1.

A. The actual cost pald for tuition, books and required technical supplies and equipment, to
a maximum of $1, 7500 per fiscal year per employee, will be refunded to all regular City
employees for professional and technical courses in accredited educational institutions
provided that:

1. The employee has received at least a satisfactory rating on his/her last performance
report;

2. The subject matter of the course relates directly to and contributes toward the
performance of the employee's position with the City;

3. The employee submits a Request for Tuition Reimbursement form to the department
Director and Human Resources within three (3) weeks after the beginning of the
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course. The form shall be accompanied by a description of the course provided by
the education institution (e.g., course catalog description), which describes the
course content; and

4. Before receiving reimbursement the employee shall furnish proof of payment and
evidence that he/she has completed the course with:

a. A grade of "C" or better in undergraduate work or a grade of "B" in graduate
work. A grade of "C" or better will be accepted for graduate work from
institutions where an average grade of "C" is acceptable for graduation, or

b. A "pass" or “credit” for those classes where a pass/fall or credit/no credit grading
system is used. s

B. Regular City employees may also request relmbursemen/t/for actual cost paid for tuition,
books and required technical supplies and equmen{tf"‘t’o a‘maXImum of $1,500 per fiscal
year per employee, for courses that result in the issughce of‘Contlnulng Education Units
(CEUSs) or Continuing Education contact hours requwed for certlflcatlon renewal, so long

as: \f;;Lx«’s,\
: '7\ "‘”\
1. The employee has received at Ieastga-isatlsfactory ratlng on his/her® Iast~performance
report; RV y N

N A /

2. The subject matter of the course rela "si\d\l/rectly/to and contributes toward the
performance of the employee’s position with:the City;

3. The employee submits the Request for Tumonz\Relmbursement to the department
Director and Human ResourceS‘p_rrg rto the course \The employee shall include with
the Request a description o‘t\the course from the provider offering the course,
demonstrating that the coursews ‘acceptable for\chtlnurng education contact hours.
Failure to obtai preapproval l‘ISkS that the\course is deemed ineligible and the
employee caril b"“e'relmbursed and

4.  Prior to I celvrng relmbursement the employee shall furnish proof of payment,

ewdence? at he/she has; completed the course and verification or proof that all

\
o -

The Clty WI|| prowde\and malntaln all uniforms that are required by the City for management
employees in Public Works Safety "Services, and Community Services. Employees of Public
Works Development Serwces and Communlty Services, who are required to wear safety
| shoes, wull be relmbursed a\emaX|mum ‘of $479200 per fiscal year.
R " : \l

Uniform allowance as deﬂned by the California Public Employees Retirement System
(CalPERS) is a\form of compensatron” for “classic members” of CalPERS for CalPERS
purposes only. As\such any uniform allowance or the value of uniforms provided by the City
will be reported to CaIPERS as part of the employee’s annual gross income for purposes of
computing the employees and City’'s CalPERS contribution. Under the California Public
Employees’ Pension Reform Act (PEPRA), a uniform allowance or the value of uniforms is not
considered pensionable compensation for “new members” of CalPERS.

Section 3. Acting Pay

A.  Groups 1-3 - Management
An employee acting for an uninterrupted period of thirty (30) or more calendar days in a
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higher classification or rank, will be compensated at the rate of pay for that higher
classification or rank after the expiration of thirty (30) calendar days. This provision does
not apply to bona fide education, training and development, job enlargement, or job
enrichment.

1. Partial Responsibility

An_employee specifically assigned to perform a portion of the duties of the higher level
position for 80 or more consecutive working hours, shall receive additional compensation
of five percent above the employee’s current rate of pay. The assignment shall be
specifically assigned in writing via the Out-of-Class Assignment’form and signed by the
department Director or his/her designee.

B. Group 4 - Confidential

1. Out-of-Class Assignment

An out-of-class assignment is a temporai
authorized classification at a higher level
full range of duties of the higher classn"lcati N Employees;who perform the Jfull range of
dutles of a hlgher Ievel posmon for elghty (80)\or/m e/éonsecutlve worklng hours, |n

leave, shall be compensated at the A step raté:’_ f\pay for the. higher level position.

PR

Payment shall be retroactlve to the\ﬂrstzday of suc\serwces The fuII range of duties of

Serwce |n anm 'out of-class\ aSS|gnment shall not alter an employee’s performance
/evaluatlon date. > NN
\

An emplovee specmcallw assigned to perform a portion of the duties of the higher level
position for. 80.or more donsecutive working hours, shall receive additional compensation
of five percentabové” the employee’s current rate of pay. The assignment shall be
specifically assigned in writing via the Out-of-Class Assignment form and signed by the
department Director or his/her designee.

B-3. Consecutive Hours Worked

For purposes of determining the period of eighty (80) consecutive work hours, paid
holidays, vacation, and sick leave will apply toward hours worked.

I c4. Nature of Assignment
At the conclusion of such an assignment, the employee shall be restored to his/her former
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classification regardless of the time involved. This provision shall not apply to bona fide
education, training and development, job enlargement or enrichment. The employee will
be notified in advance as to the nature of this assignment.

Section 4. Physical Examinations

Physical examinations required by the City as a condition of employment or continued
employment shall be paid for by the City.

Section 5. Travel Expenses

A.  Group 1-2A - Management /‘/ /

An automobile allowance in lieu of mileage shall be allocated\ln the amount of $300 and
$160 per month for personnel in Groups 1 and 2A, respectlvely The automobile allowance
is not applicable to employees who have been aSS|gned a Clty vehlcle The City Manager
may grant a $160 per month automobile allowance to employees ButSIde Groups 1 and 2A
when, in his/her best judgment, it serves the Caty The City Manager may at his/her
discretion increase the $160 per month automobﬂe allowance by a maxw\n\um of $100

i
based upon excessive driving requwements foran mduwdualxposmon \>
, >

3. Employees’von approved:‘:efﬁmal busmess away from the City will be reimbursed for
actual and necessary expenses mcurred in accordance with the City’'s Travel and

5 vel ex Ré\ ses may be allowed at the sole discretion of the City

5y

Article 6. Service

An employee transferr?ng from this group to a recognized employee unit shall maintain all pay
and benefits accrued in this group, and upon the effective date of transfer thereafter are
governed by the provisions of any policy and/or agreement in effect for such other recognized
employee unit.

Section 2. Layoff and Reemployment

Groups 1 — 3 — Management and Group 4 — Confidential
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The City may abolish any position or employment and the employee may be laid off without
taking disciplinary action and without the right of appeal.

Whenever it becomes necessary to reduce the number of employees in any classification, the
order of the layoff shall be as follows:

In order of seniority, the employee with the shortest service in total City service in the affected
classification shall be laid off first. :

A. In the event of two (2) or more employees having identical total City service seniority, the
order of the layoff will be determined by length of contmuo’?\;servnce in the affected
classification. <y

C. Employees to be laid off in a particular classn‘l, tion have the right t e‘mote to a lower
classification to a position previously held’WIth “the City fOF\WhICh the empleyee meets the
minimum qualifications, is capable of performlng the essentlal functions of;, the position,

h
and has City seniority over other employees m»the\lower classification. This will also apply
to employees to be laid off in a particular cIaSS|f|cat|on”'/who have demoted from-a higher
classification due to non- dlSClpllnary\reasons Such ‘employees shall be placed on the
seniority list for the higher classn‘lc\:atlorg\ prowded *they still meet the minimum
qualifications, are capable of performlng the: essentlal functlo\ns of the position, and have
City seniority over other employees i |n the hlgher c\l}‘ssuflcatlcn @

/”"‘"\\ h \\

D. The name of eachflald off- e}ployee shall”b placed on afreemployment list for a period of
12 months in reverse order of. the Iayoff\ E\mployees who are laid off who have received
two out of three/ consecutive: ‘annual performance evaluations which are rated below
standards or needs mprovem“eht Wl|| be placed at the bottom of the reemployment list in
reverse order of the\ Iayoff X

AN N
Section 3" . yReannatlonS\; <
Ry RGN
An e\mployee in this group W|sh|n\g\tg resign in good standing shall file with their immediate
supervisor. a written resngnatlon statl\hjg the effective date and reasons for resignation at least
fourteen\(14) calendar days\pnor to thé effective date of resignation.
t

The City WI|| pagl\an employee for all hours worked on the next regular payday after resignation,
and thereafter Wl|| pay all accumulated reimbursable benefits as early as feasible.

\ z
An employee who has re3|gned with a good record will be given preferential consideration for
rehire if a position is" “available and he/she participates in the recruitment process for the
position. Decision to rehire is at the discretion of the City, and the employee. will not reestablish
rights and/or benefits lost at the time of resignation.

An employee with five (5) years’ service, who resigns in good standing and is reemployed within
a two (2) year period to the same or equal position previously held, shall be eligible to earn and
use vacation, sick leave, and other benefits to which they are otherwise entitled as if there had
been no break in service.
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Article 7. Retirement and Social Security
Section 1. CalPERS

The City will provide retirement benefits through the California Public Employees' Retirement
System (CalPERS). The City does not participate in the Social Security System, except as
required by law.

The use of the terms “classic member” and “new member” shall be as defined in the California
Public Employees’ Pension Reform Act of 2013 (PEPRA) and those rules and-regulations
adopted by CalPERS to implement PEPRA. L

“Classic members” are those members who entered into membershlp with a retirement system
on or before- December 31, 2012 who do not meet the deflnltlon of “new member” in

Government Code section 7522.04(f). ;‘/ \\ ”\

1. An individual who becomes a m‘em er of any publlc retlrement system for the
first time on or after January 1, 2013 .and who was not a member “of any other
public retirement system prior to that; date or

2. An individual who becomgs a memberxofj bubhc retirement system for the first
time on or after January*‘*»1~ 2013, and who was a member of another public
retirement system pnor\toxthat\date but who was not subject to reciprocity under
subd|V|S|on (c) of Gowt. Code 75221 02, \ .‘\

b retlrement system and who, after a
ned ‘o active membership in that

Effective pay-period beg‘| . nlng; yTTN 2011 each employee in this unit will contribute seven
percent (7%),ef~h|s/her PERSabIe salary (excludlng overtime) on a pre-tax basis towards the
member contrlbutlonq, portlon oft ir CalPERS retirement account.

The Clty WI|| prowde under\lts contractf*\with CalPERS the following provisions:
1. The Indexed Level 1959 Survivors Benefits;
2. The ret|rement beneflt_ 'of 2%-at-55 formula; and
3. The One\Year Final ompensatlon option.

For employees hwecL:after December 31, 2011 and considered ‘“classic members” as
defined above:

The City amended its contract with CalPERS to create a second-tier retirement plan effective
January 1, 2012. The second-tier will apply to those employees hired after December 31, 2011
and considered “classic members.” The second-tier provides:

1. The retirement benefit of 2%-at-60 formula;

2. The Indexed Level 1959 Survivors Benefits; and
3. Average of three highest years’ compensation.

24
118 of 121 Exhibit C June 16, 2015 ltem #1.12



An employee in the second-tier will contribute seven percent (7%) of his/her PERSable salary
(excluding overtime) on a pretax basis towards the “member contribution” portion of their
CalPERS retirement account.

For employees hired on or after January 1, 2013 and considered “new_members” as
defined above: :

City will provide under its contract with CalPERS:

1. The retirement benefit of 2%-at-62 formula; // S

2. Average of three highest years’ compensation; and / /

2--3. No employer-paid member contribution (EPMC). <
/ o

Effective with the pay period including July 1, 2013, employees conS|dered new members” shall
pay 50% of the “normal cost” (as determined by CaIPERS annually)\\Currently, 50% of the

“normal cost” is six and one-quarter percent (6. 25%) whrch the “new member” employee will

contribute on a pre-tax basis. e / ‘\\

e

Section 2. PARS &\ < /> \>

d

A. Upon retirement from the City concurrent wrth\retlremer\t under CalPERS, the City also
provides a supplemental retlrement benefit through:the, PUb|IC Agency Retirement System
(PARS) to non-safety members \of Groups 1-4 hlred on or before Deecember—31;
204 January 9, 2012. When combmed with CaIPERS thls is equivalent to the 2.7%-at-55
formula retirement benefit. For employees hlred on.or after /l\/larch 28, 2008, this benefit
shall only apply to years: of service with the/Clty of\Poway For employees hired before
March 28, 2008, thrs beneflt applles to\Poway and all"prior CaIPERS or reciprocal service
with previous publlc agencres \l Nk

/

B. The PARS supplemental beneflt applles as\follows
1. Non-Safety Group\ 7 '/ T ‘"\g\/
..:tf"'a. is. at least 55\years of age; and
bl has completed\at least 5 years of continuous service with the City, or if hired prior
to July 1\2004 has completed at least 5 years of service with the City.

R «
~ R
A

2. Non Safety Group 1\\' ~\

\was an employee of the City on or before March 28, 2008;
is_at-least 50 years of age; and
has\completed at least 20 years of continuous service with the City, or if hired
prior to July 1, 2004 has completed at least 20 years of service with the City.

.o.c'm/

3. Non-Safety Groups 2-3:
a. is atleast 55 years of age; and
b. has completed at least 10 years of continuous service with the City, or if hired
prior to July 1, 2004 has completed at least 10 years of service with the City.

4. Group 4 if hired before March 28, 2008:
a. is atleast 55 years of age; and
b. has completed at least 10 years of continuous service with the City, or if hired
prior to July 1, 2004 has completed at least 10 years of service with the City.
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5. Group 4 if hired on or after March 28, 2008:
a. is at least 55 years of age; and
b. has completed at least 20 years of continuous service with the City, or if hired
prior to July 1, 2004 has completed at least 20 years of service with the City.

C. The PARS supplemental benefit is not available to employees hired after
| December-3+-20++January 9, 2012.

Article 8. Personnel Rules

All other employee rights, privileges, and benefits are inclug&g’ﬁ‘
City of Poway. o)
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Article 9. Classification and Compensation Study

1. The City will include funding for a comprehensive classification & compensation
study in the FY 2015-16/2016-17 budget;
2. The City will issue an RFP in FY 2015-16, to include professional services that will
identify and recommend the appropriate:
a. __Benchmark classification(s);
b. Internal alignments for remaining classifications; and
c. Comparator_agencies, reflecting those cities and special districts that
perform similar functions. /\
3. The City will seek Council support to consideri”, peC|aI districts, in _some

circumstances, when the City initiates the Classifiegtienr and Compensation study.

4. The City will include two Bargaining Unit representatiVe’S .on the City interview team,
to_conduct consultant selection interviews. These two representatlves will have an
opportunity to review the RFP prior to |ssue } N N

5. The City will endeavor to complete the cIaSS|f|cat|on and compensatlon study by
Winter 2016/2017_in time for the next blennlum budqet>cycle (FY 2017-«1?/2018 19).

~» ,«;v\\ A )})%

Article 10 - B|I|ngual Pav/

The City agrees to study bilingual pay. (orqamzatlon need-,.-\ehmblhtv, compensation, certification,
etc.) and develop a recommendation bv June 2016 \\;y\
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